¢'7] W0y _muaa.<

:£q paaarady usneH epy :Aq paaedorg _

8 1 1s13oj01 pjoLg :

v - Powdug ‘ : "soualIadxa uoisialadns uonesIoal sreak (7) omy Jo justwannbal
— z | I19peaT UonBaoay | WNUIUIUT oY) S)or[ O “ISJUSD UOHBAIOAI B JB SOIIIAIR UONRSI0al paijioads pes] pue ur uonedionted 1ojuow o) are
SJUoOjy Sieox Tonisog sonnp [ea1dA) sty -uomisod Aiosiazadns e jou SLyoIyM JopearT uolesroay sy ped B se pafojdws Apuarms s Koy A

EERITETRET b |

:o:mo.oE 0} paje[a1un Os|e a1k 1s130[01q p[olj B pue JesuiSuo
SuweauiSuyg jeLysnpuj s Jofaipeyg | U Se :o:mo:amm SIY UO sjsy oy dousliadxs Alosiatedns oy, uoneonps [eolsAyd 1o JusweFEUBW UOITEaID3] 0) PajR|asun

St oIyM Fureauiduy jernsnpuy ur 90139p s Jojoyoeg sey %02 AL eouanradxe uoIsiAadns uoljealnar s Jeak (7) om) ‘pue
‘uoryeonps peoisAyd 1o u:oEow@E«E UOIJBaI0dX Ul oo._wov S ao_o:omm e are uomsod sy 10§ suoneoyijenb wnwuiw oy,

EERNETRET b I e §
SUIAJIen()-uoN

SHmWwo)y
s1eak 7 syjoer| . sousLIadxs. uoIsiAzadns UoIea19al S18aK (7) OM [,
SIHUOTA - STBX . TonKog B L _ouaL_dXF
uoneonpg : v .
TeolsAyq
10 JWS _ :
uoneaIoaYy o . . , uoigeonpy _mo_mbﬁ J0 Juows3euBA] UOIBIOY] 99139(] S Jojeyoryg
s1o[aydeyg : . monedInpi
sy suonedyifen) yuednddy w suonedyI[EN) E:E::E

"20usL1adxs y1om Ised 10 JUaLIND SULLIAOUOD S{Iejop [RUOIPpE o_u;oa 03 paxjse oq Aewr sjuedriddy “paxnbal 20uSLIadXS WNLIIUTL SU) JOUI dAY KDL} JeU)
1030211(] S20INOSSY UBWINE] 34} Aq PauIuLIoiep s1 11 1eye [un jusunuiodde 10y paryied aq Jou [[im oustiadxa pasnbai sy Sunjoe sjuesijdde “19Asmo
I81] 9]qI81e 3y uo paoe[d aq Aew uoneSinuioad isi] Jo swin oY) e 9ousLIAdXS Iom parejal qof vo::vm: ay Jo ssa Jo syyuow (€) sa1y3 Sunyoe| syuesrjddy (1
.:o:_moa o} 10} :o:mom_mmm_o 3} Ul PaySI[qeIsa suoneoLIjenb wnwiuw oy syoe| juesijdde oy | :SuoneIyIENY WML SO (B)
:pajusumd0p Ay o 03 9SED Yok Ui ‘SU0SEal SULMO][0] 3} JO Aue 10j 9sl] J[qISH]o
S W01} SWIBU 3} AOUISI [[IM PUE S[qQISI[3 Sk 131f 10 UIpy AJ1}190 0) UOIJBUIWEXS IS)E JO Emo:&a U QUITIEXS 0} BSNJal [[IM J0J02II(] S22IN0SY Uewny oy, A0 UoHEMddy
‘sa1jdde oy yorym 10y opeiS pue uonsod sy} 10j UOHEOLISSE]D.
oy ul paystqeIse sjuswalmbal wnwww sy} Jo Aue yor] 0) punoy st of (&) :pAUSWNOOP A[NJ 9q 0} ISLD (o83 Ul “Suoseat SuImo[|o] sy Jo Aue 10} 9si] 9|qISI[@ oY} WOy SWieU o1
aAOWAI [[1M pUE 3[qIS1}o SE 13y 10 WY AJ1IeD 0} UOHEUIWEXS Jalk 10 uedrjdde ue oulwIEXe 03 9SNYAI [[IM J0JOSII( SIOIMOSY Uewny Y[, (€) TS o[y HOISSIWIN0,) 331AT3G [IAT)

/

ﬁoa:w:vm.ﬁ YOI AL .uﬁ:D uo:«-:v Mo RUEI LN}

ON [X] seX[] uosIog uf [ ] V/N D ON[] seA[X
LIUURBIA] IreN [X]  suoyq _H_ . .E«xﬁ [euonIpuoc) suoleoljIfen) WwWnuWIuiA ey
Ay, ur pajif jeaddy ayy sepn : :Aq payrenbsi(y mﬁom-om S .=2§=-E«xn— Jo are(q Eo:au.,_:s.&m_ﬁ J10J UOSBY
. 2107-60-L 938 91H [eUISLIOQ .
S10Z-€Z-€ : G10Z-60-€ ‘b SO :9apeIn)/uonisog Jos1AIadng 191ua)) Anuntuwio)
. : CON [] seA X -
:papy Baddy a1e(q _:uonedyenbsi(q Jo ayeq . .QPQEEM £31) ywa.m) :10J uikjddy uomso g

VS5 w311

S1/60/€ e uoneosipenbsiq wexy - wroy jeaddy uorssramo)) 9314198 :ZU - osed 14 30 A1)

KO |orjRy PN




-

Appeal Form
To Whom It May Concern:

I Rafael Moy hereby appeal my Disqualified to take the examination,
for: Examination Title: Community Center Supervisor

Date notified of disqualification: __3/9/2015

Disqualified Under CIVIL SERVICE RULE (C.S.C.) and/or HUMAN RESOURCES (HR) POLICY
Check all boxes that are applicable.

Lacks Minimum Qualification — Rule 5.1.(a) | Convicted of a felqny, or a misdemeanor — Rule 5.1.(b) []
Human Resources Policy: Dismissed from Public Service [ ] Dismissed from City Employment [

OTHER [] (write specific C.S.C. Rule or HR Policy you are appealing)
C.S.C. Rule 5.1.(a) Applicant does not meet'minimum qualification YES | NO | NA
Do you meet the educational requirements as stated in the job specification for this position? l:l O
Can you provnde official proof of Education or other requirements, official transcripts, original or ' Ol o
certified copies of diplomas?
Do you meet the minimum required experience as stated in the job specification for this position? [ ]
Did you list your education and/or experience on your application? | X1 | |
Detail your qualifying experience (use additional paper if necessary) -

Education qualifications are met, | possess a Bachelor's Degree obtained from The University of Texas at El Paso

on 2014. Documentation can be provided fo verify degree.

A background in varied fields has enabled me to obtain adequate experience fo perform qualitative as well as

quantitative results. With management experience of over five years | am capable of delivering strong results

while maintaining constant improvement of work practices. In the field of recreation | have proved to develop

strong programming and activities maintaining robustness to obtain and surpass desired results.
C.S.C. Rule 5.1.(b) Conviction of Felony or Misdemeanor ' YES | NO | NA
Is your conviction job related to the position sought? [ ]
Will the conviction hinder your ability to perform the duties of this position? ] ]

Please detail why your conviction will not affect your jOb performance. Please submlt any supportlng documentation
regarding this issue.

N/A

C.5.C & HR Pdlicies Appeal Form ’ Updated 05/10/12




HR Policy: Dismissed from Public Service
HR Policy: Dismissed from City Employment

Are the circumstances of your dismissal related to the duties of the position being sought? | ] I ] l

Please detail the circumstances involving your dismissal from public service. Please provide any supporting
documentation regardmg this issue.

N/A
Other /A : (write specific Rule or HR Policy you are appealing).
Please explain what you are appealing

N/A.
Name: Rafael Moy . Address: | . City/State/Zip
Telephone: ' Person ID #:moyrx (Neogov) Srarm -

. ' ‘ - : o S R i 3 I "i“"‘

‘Applicant Si : Rafael Moy . 3/23/2015
Applicant Signature 4 Date | Received by GSC

Please note: In accordance with the Texas Public Informatlon Act, information from your application and/or résumé is

‘subject to release to the publlc

The electronic transmission of this appeal form via e-mail will constitute a signature:

Check signifies electronic signature

C.5.C & HR Policies Appeal Form Updated 05/10/12
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Qﬁmmunﬁty ’ genter o | -Class Code;
SUQQFVS@E‘ - 16110 PM 125

CITY OF EL PASO .
Established Date: Apr 24, 2006
Revision Date: Jul 29, 2012

~ SALARY RANGE
$19.40 - $28.69 Hourly
- $1,551.72 - $2,254.99 Biweekly
$3,362.06 - $4,972.48 Monthly
$40,344.68 - $59,669.78 Annually

FLSA:
Exempt

MINIMUM QUALIFICATIONS: ' ‘ :

Fducation _and Experience: A Bachelor’s degree in recreation ‘management, physical

education or a related field, and two (2) years recreation supervision experience.

Licenses and Certificates: Some positions may require a Texas Class “C” Driver’s License or
“equivalent from another state. Aquatic positions require lifeguard certification, Lifeguard
Management, and Certified Pool Operator (CPO) certifications within'six months of hire.

GENERAL PURPOQSE: :

Under. direction, supervise and p_a'rtiCipate in planning, organizing and implementing,

recreational activities at a large recreation site, programs or aquatics clusters for different
population groups , : L : : ,

TYPICAL DUTIES: . _ _ : _ - :

Oversee the administration of a major recreation facility. Involves: Prepare and monitor
“annual user fee budget. Review expenditures. Monitor facility to ensure safe environment
for participants. Ensure room setup is complete. Oversee the preparation of work orders to
maintain - and repair facility. Determine appropriate “activities for age and interest
groups. Attend meetings regarding programming of center. Prepare or review necessary
forms for payroll, injury reports, deposits, contracts, status reports. and others as

appropriate.

Plan and implement organized recreational and/or aquatic activities. Involves: Plan,
coordinate and implement activities for recreational, aquatic, educational and informative
programs or events for targeted groups and participants, including preschool and
senjors. Schedule activities, fields, gymnasiums, games and events, Program and schedule
space availability for various groups and organizations to fully utilize the facility. Create
seasonal activities and special events. Coordinate with contractors, officials and
vendors. Evaluate activities. Recommend and incorporate changes and improvements.

Represent the department and prdVide technical support, information and guidance on

recreation center programs and activities. Involves: Respond to requests for information on

recreation policies and procedures. Meet with departments and outside agencies. Respond
to complaints. Resolve problems and recommend appropriate action. Prepare reports and

http://agency.governmentjobs.comleIpaso/default.cfm?action=specbulle_tin&ClassSpéclD=827‘1 62&headerfooter=0
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recommendations. Direct the preparatron of activity reports. Maintain appropriate files and
| records. Act as a liaison with community and neighborhood organizations. Attend
nelghborhood meetings, professxonal meetings and other gatherings to represent the

department

Supervnse assigned staff Involves: Schedule, assign, instruct, guide and check
work., Appraise employee performance. Provide for training ‘and development, Enforce
personnel rules and  regulations and work behavior standards firmly and
impartially. Counsel, motivate ‘and maintain harmony. Interview applicants. Recommend
‘hiring, termination, transfers discipline, merit pay or other employee status changes.

KNOWLEDGE, SKILLS, AND ABILITIES:

o Application of considerable knowledge of recreatlon and/or aquatic programmmg,
principles, practices and trends.

« Application of considerable knowledge of recreation facilities management principles
and practices. '

» Application of good knowledge of planning and lmplementmg recreatlon and/or
aguatic programs.- .

_Q Application of good knowledge of supervisory and customer service techniques,
o Appllcatlon of some knowledge of basic bookkeeplng methods and technlques

. Basic know[edge of computer hardware, software and perlpherals

° Assess commumty recreation needs and develop appropriate recreation programs and
activities. . .

e Optimize facility usa-ge

. Clear concise oral and written com'numcatlon to prepare reports and make pubhc
presentations.

"+ Establish and maintain effective and positive working relationships with coworkers,
. officials, contractors, participants and the general public.

« Ability to lift 25 pounds.
« Ability to bend, kneel, and climb a ladder.

« Ability to work independently and make sou'nd'decisions.

OTHER JOB CHARACTE RISTICS:

. Requxres mobility to perform a variety of recreational ac‘owt:es '
¢ Some positions may be e,\posed to extreme weather condltlons.
. Some positions may be exposed to chemicals used for cleaning and pools.

» Some positions are subject to ca_Il back and work evening and weekend hours.

. Occasional driving in City traffic,

http:l/agency.governmentjobs.comielpaso/defauIt.ofm?action=speobulletin&ClassSpeclD=8271 62&headerfooter=0 2/3
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"+ Ensure cleanliness of facility at all times.

CLASSIFICATION STATUS:
(Ord, 016352 04/25/06), (HR 10/26/11), (CC 07/29/12) . ’ o
As provided under Civil Service Rule 4, Section 2, General purpose and typical duties

summarized are only illustrative of work customarily assigned and performed. Typical
requirements shown may be more specifically -defined by additional job "analysis.
Equivalencies for education or experience shown may be more specifically defined by CSC
approved guidelines. I e o '

http://agency.governmentjobs.comielpaso/defadll.cfm?action=specbulIetin&CIassSpecID=8271.62&headerfobter=0 ' 313




RULE 5.

Application and Promotional Process and Lateral Transfer Process .

Section 1. Filing of Aoblications

‘Except as otherwise provided for herem apphcants for all posmons must file an apphcatlon with the

-~ Human Resource Department not later than the date spemﬁed in the job postmg and in the manner

prescribed in the _]ob posting.

' The Human Resources Dlrector subject to appeal to the Commission, will refuse to examine an

applicant, or after examination to certify him as eligible and will remove his name from the eligible list
for any of the following reasons, in each case to be fully documented:

- (a) He is found to lack any of the minimum requ1rements establlshed in the classification for the
position and grade for which he applies; or

(b) He has been convicted of a felony, or a misdemeanor within seven (7) years from date of
“conviction, end of parole, or release from prison, which is determmed to be job related to the
position sought; or (Amended 8/25/09 11/2/10)

(c)He is found by the Commission to have committed any act, either while in the service of the
City or otherwise, or to have any deficiency or disqualification which, in the judgment of the
Commission, would be sufficient to constitute a just cause for discharge from the Civil Service as
defined in Article V1, Section 6.13-3 of the Charter. '

Section 2. Am)eals from Dlsquallﬁcatmn from Examination.

a. Applicants who are disqualified from takmg an examination may appeal to. the Civil Service =
‘Commission provided they appeal within three (3) working: days from the date of the notice. The
three (3) working day period begins the date the notice was emailed. Individuals who appeal must file
a written rebuttal in a format prescribed by the Human Resources Director. If the applicant fails to
update their contact information or respond within the timelines set, no further action will be taken.
(Amended 8/21/07, 8/25/09, 9NTN3y -

b. Un’umely appeals will not be accepted..

c. If the exammatlon is held before the appeal is heard and detelmmed by the Commlssmn the Human
Resources Director may allow the applicant to take the examination condxtlonally pending the
‘Commission's determination. If a conditional applicant fails to achieve a passing grade on an
examination, the appeal shall be administratively dismissed and the appeal will not be forwarded to the
Commission and no further action will be taken. (Amended 8/25/09)

Section 3. Frequency and Exammatlon

Examinations will be given whenever needed to fill a vacancy for Wthh an adequate hst does not
exist. (Amended 12/11/84, 1/24/89, 8/21/07)

Section 4. Ellclblllty

A person is eligible to take promot10nal exammatlons after actua] service in-a regula1 posmon for six
‘months and when he fully meets the qualifications for the class as specified in the job description. The
six months of actual service will be deemed to have been met if the employee successfully completes
the six months of service by the date the first component of the examination is administered, and the
employee is recommended for regular status. (Amended 10/21/97, 8/21/07, 8/25/09, 9/1 7/13)

REVISED 01/20/15 ' 12




Section 5. Seniority and Efficiency Points .

Semorlty points will be awarded to the score of City Emp]oyees provided that the minimum passmg
grade is achieved on the examination or evaluation, Efficiency points will be added to or subtracted
from, the examination score of applicants passing promotional examinations based on the employee’s
most recent regularly scheduled evaluations. City Employees may receive a maximum of seven
additional points that can be added to thelr score for a combination of seniority and efﬁ01ency points. -

(Amended 3/6/12)

Sectlon 6. Sp_ec:al Credit
Ratmgs for Veterans

A veteran, who has obtained a passmg score, shall have hlS rating on an original entrance examination .
advanced five points. A veteran is defined as any person who has served on active duty in the Armed -
Forces of the United States, or any division thereof, including the Coast Guard, for a period of 180
days and presents a DD 214 indicating an honorable discharge from said service. (Amended 8/21/07,

8/25/09) '

a. To qualify for an additional ﬁve-pomt increment based on disability, such dlsablhty must be at least
30 percent, certified by the most recent letter from the Veteran's Administration. (Amended 8/21/07)

b. Nothing in this provision will be construed to authorize or direct the placing of the name of any
- person on any eligible list who does not meet the physical standards set by the Human Resources
Director for the position for which the eligible hst has been created :

Section 7. Penalty for Deceit in Examination.

. Where deceit in an examination is alleged, and the examinee denies the fact of decelt or if the
" examiner in charge of the examination believes extenuating circumstances to exist, the examinee will
be permitted to finish the examination, and a full report shall be submitted 1mmed1ately to the Human
- Resources Director, who will conduct an appropriate investigation. Should the Director find that the
applicant engaged in deceitful conduct in connection with the examination, the apphcant will be -
disqualified. (Amended 8/21/07, 9/17/13). '

Sectlon 8. Duratlon of Ehglble Lists.

The Human Resou1ces Director w111 compile lists of e11g1ble plomotlonal candldates for job-

- classifications and maintain them as necessary and appropriate. Eligible lists other than reinstatement.

~and transfer lists will normally expire 6 months from the date they are certified un]ess extended by the
Human Resources Director.. (Amended 1/24/89, 8/21/07, 9/17/13) : '

Section 9. Removal from the Promotlonal List of Persons Permanenﬂv Separated from Service'

~ The names of persons permanently separated from the service on account of resignation, discharge or -
other cause, will be removed from all promotional applicant lists by the Human Resources Director.

Section 10. Removal from Lower List if Appomted from Higher List.

Regular employees whose names are on. promotional eligible lists of different grades or lists with

different salary schedules will be removed from the lower grade promotional eligible lists or

promotional lists with a lower salary schedule upon promotion to a higher grade posmon or one with a
“higher salary schedule. (Passed 3/28/91 and Amended 8/21/07) :

Section 11. Required Licenses or Certificates :
- All employees who are required to have a license or certificate as a condition of employment shall
maintain such licenses or certificates in a current status as long as their job spec1ﬁcat1on requires it.

REVISED 01/20/15 ' ' o 13




Failure to maintain or obtain such license or certificate as-reduired by the employee’s job specification
shall constitute just cause for disciplinary action as described in Rule 8. (Passed 8/25/09)

Section 12. Transfer to Same Class and Grade

Whenever an employee in any department of the City wishes o transfer to a position in another
department, the employee must be recommended by the transferring department and must have not
been disciplined or placed on a performance improvement plan in the last 12 months. Employee shall
retain his grade and pay rate, provided: (Amended 7/31/07, 8/25/09 9/17/13)

a. The position is in the same class and grade as the one from Wthh transfer is made; or

b. The employee has been performmg services substantially similar in nature and having 51m11ar :

requirements as to education and experience to those of the new position, as determined by the Human
Resources Director. Seniority. credit where applicable will be given to the employee for the number of
years he has been performing similar work in the former department. (Amended 2/1/94 and 7/31/07)

Sectlon 13. Transfer During Probationary Period.

a. In order to have a request for a transfer approved, a person must have completed a probatlonary
period in the class to which transfer is being requested except as prov1ded in paragraph b.

b. In cases where a position is abolished, a transfer request may be made by either the employee or the
City. In such cases, a transfer may be approved while the employee is still serving in a probationary
* period for the class to which transfer is requested, provided that the balance of the employee’s

probationary period not yet served be retained by the employee in the new department, and that the -

rules regarding transfer and the order of certification and all prov1s1ons regardmg transfers are met.
(Passed 1/2/85) (Amended 9/1 3/05) :

* REVISED 01/20/15 14




. Policy ID: Human Resources
Subject: Application Policy

Creation Date; October 18, 2011

Revision Date: Angust 5, 2013

ADMINISTRATIVE POLICIES AND PROCEDURES

Prepared By: Human Resources Department

Approved By: City Manager
Legal Review: Elizabeth Rukmann

'DESCRIPTION: . - APPLICATIONS AND A.PPEALS

L- POLICY:

It is the City’s policy to allow all interested job seekers to apply
for available positions and to provide a method for appealing a -
disqualification determination, pursuant to the procedures set forth

in this policy.

. PROCEDURES:

A, Acceptance of Anpﬁcaﬁéns:

"1{." The Human Resources Director or designee will éstablish a
ﬁlm‘7 period to accept applications for a particular pos1t10n

'A)_

_b)

d)

All _]Ob seekers must complete an application for a
particular position through the City’s online application

,eystem

A filing peuod w1th a specific closmg date may be '
established for a job posting,

When the need exists for a limited number of
applicants, the filing period will only remain open until
an adequate number of applications have been received.

- When necessary to fill positions for which there is a

constant need for qualified applicants, or for hard to fill
positions, the Human Resources Director may establish

- an open filing period and accept applications for
" employment on a continuous basis until all anticipated

vacancies are filled, or the need for accepting and
processing of applications no longer exists.




B. Review of Applications:

1. Human Resources Direcfor: As required, the Human

Resources Director or designee will review applications and
identify candidates based solely on qualifications.

The Human Resources Director will permit education to
substitute for experience as stated in the Equivalency
Guidelines. Experience will be counted from the first day of
entry into a qualifying job, to the day of the first
component of the examination for which they have applied.

2,  Hiring Official: When requested and as appropriate,

applications may be referred to the hiring official to pre-

screen,

- C. Disqualification:

L

The Human Resources Director will refuse to examine an
applicant, or after examination refuse to certify the

“applicant as eligible and will remove the name from the

eligible list, for any of the following reasons, in each case
to be fully documented: .

a) Lacks Minimum Quahﬁcatmns the applicaﬁt

b)

“lacks the minimum qualifications estabhshed in the. .
: clasmﬁca’uon for the posmon,

(1) Applicants lacking three (3) months. or less of

the required job related work experience. at the
~time of list promulgation may be placed on the
eligible list. However, applicants lacking the -
required experience will not be certified for
appointment until after it is determined by the
Human Resources Director that they have met -

- the minimum experience required. Applicants
" may be asked to provide additional details .-
concerning current or past work experience,

Felony Convictions: the applicant has been
convicted of a felony or a misdemeanor within seven
(7) years from date of conviction, end of parole, or
release from prison, which is determined to be job-

" related to the position souglit; or -

Dismissed from Public Service: the applicant has
been dismissed from public service (to include City
employment) for delinquency or misconduct, which
is determmed to be Job—lelated to the position

sought.”




D. False Statement on Application:

1. Any false statement knowingly made by an applicant in
an application for admission to an examination or any
other fraudulent conduct related to the application
process will cause the Human Resources Director to:

a) Exclude the applicant from such examination;

b) Rérnove the applicant’s name from auyv eligible list;

c)

Remove the appliéant' iiermanehﬁy from the
position if the applicant has secured appointment
from such examination; and/or

Exclude the applicant from consideration for any

City position for a period of two (2) years from the

date the falsified application was submitted or
discovered, whichever is later. - ‘

E. Appeals from Disqﬁaiiﬁcaﬁon:

1. Appeals for disqualification from taking an
examination, or from not being certified after
examination, or from being removed from an eligible-

' list, may be submitted as follows:

)

b)

Regular Emplovee: A regular employee may file a
written appeal to the Civil Service Commission.
The appeal must be filed within three (3) working
days on a form prescribed by the Human Resources
Director. The three (3) working days period begins
the date the notice was emailed. Late appeals will
notbeaccepted.- - T

Original Applicant: Original applicants who are
not regular employees may file a written appeal to
the Human Resources Director, The appeal must be
filed within three (3) working days on a form

~ presciibed by the Human Resources Director. The

three (3) working days period begins the date the
notice was emailed. Late -appeals will not be
accepted, ' ‘

'Appeal Form: Applicants may obtain an.appeal

form by visiting the Human Resources Department
website or office.




' APPROVED BY:

f Pl

d) Tlmelme Untlmely appeals ‘will'not be accepted. I_f
the employee or applicant fails to update their

contact information or respond within the timelines

.. set, no further actiori will be taken..

¢) Administrative Dismissal: If the examination is
held before the appeal is reviewed, the Human

. Resources Director may allow the applicant to take -
the examination pending the disposition of the
appeal. If the applicant fails to achieve a passing '

grade on the examination, the appeal shall be
admuustratwe]y d1sm;ssed

¥. Application Retention and Reuse: Applications and/or
supporting documentation filed with the City will become
the property of the City, “Applications for one examination
will not be used for any other or later examinations.

G. Contact Tnformation: An applicaﬁt may update contact
information by logging into their Personal Account Profile.

All applicants have the 1espon31b111ty to. update their

Personal- Account Profile through the City’s online

application system with any changes‘ ii their contact
information. : :

f/f,//g

. Joée Wilson, City Manager

Date
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https://éecure.neogov.com/employers/app__’(rackinglview_resume.cfm?Print=Y&Jole=1 044592&ResumelD=66287103&GetJSUser|DFromResume=vyes

NEOGOV Insight - Application Detail

'Contact Informatlon — Person IDj

i@iiﬁ 115 - ﬁommumiy Center Superwwn :

Name: : o Rafael Moy , Address:
Home Phone: . _ . Alternate Phone:
Email; yrmer Last Name:

Month and Day of Blrth

Personal Informatlon

Driver's License: ’ Yes, Texas , Class C

Can you, after employment, submxt proof of your Yes
legal right to work in the United States?

- What is your hlghest Ievel of educatnon’ . Bachelor's Degree

f Preferences

Preferred Salary.

‘| Are you willing to relocate? "~ Yes

Types of positions you will accept: Regular

Types of work you will accept: Full Time : ' _
Types of ShlftS you WI|| accept . Day, Evening , Night , Rotating , Weekends , On Call (as needed)
ObJectlve ' ,
'Educatlon : o

College o A . . Did you graduate: Yes- .
University of Texas at El Paso ' o College Major/Minor: Industrial Engmeermg .
http://www.utep.edu/ , , Degree Recelved Bachelors

7/2010 - 12/2014 -
El Paso, Texas- )

Work Experlence .
Recreation Leader ' . Hours worked per week: 30

6/2012 Present Monthly Salary: $0.00 :

S Name of Supervisor: Carlos Apodaca Recreation
City of Ei Paso ~ -Center Supervisor
-http://home.elpasotexas. gov/parks/ May we contact this employer? Yes

650 Wallenberg

El Paso, Texas 79912
(915)581-5182

Duties )
» Responsible for developmental and educatlonal programs at.city fac:lltles to ensure a positive

environment for the community. Led group of volunteers to develop recreational programs aimed at
improving and enriching the lives of the community. Programming has proved successful increasing

number of participants resulting in reveriue gains.

» Executed studies to determine needs of newly developed programs and optimal mtroductlon time, to -

guarantee success and participation of the public. As part of the studies, monitored and run pilot.
programs and determined changes as needed to ensure robustness and guarantee sustainability for

determined periods of time.

Engineer E . Hours worked per week: 30
8/2014 - Present : . Monthly Salary: $0.00

: ' - # of Employees Supervised- 5
Justin Brands Inc ' Name of Supervisor:
bbb [ s St b - n/ May we contact this employer? Yes

ey e ———————
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Duties o . : :
» Responsible for development and evaluation of engineering solutions in'a manufacturing facility, to

yield an increase in efficiency and overall production throughout the production line. By implemeriting

lean manufacturing techniques, ensured material availability as a result of a Pull, Kanban and ‘additional

strategies and systems designed to maintain adequate inventory levels for daily production. . ‘
» Established strategies and guidelines to reduce costs of implementation, while eliminating losses ~ .
(time, resources) due to underproduction caused by bottlenecks present on production floor. Achieved a
net reduction in material delivery time of 15-20% by eliminating unnecessary material movement along
the plant. Elimination of bottlenecks in assembly line and establishing an improved floor layout resulted
in a smooth and constant flow of material, reducing production times: by 10%. .

Field biologist _ , Hours worked per week: 40
7/2009 - 3/2011 , : - Monthly Salary: $0.00

: . o ‘ # of Employees Supervised: 4
Miratek/GSRC v Name of Supervisor; (

--- ' 4 May we contact this employer? Yes

Duties _ : 4 ‘ S - : o
» Ensured that proposed locations for development of military training areas were in compliance with
environmental restrictions, coordinating with engineering teams to minimize impact in undeveloped

~areas. Trough research performed, information and understanding was gained about endangered

species in military areas and effects of military training, identifying key locations where land surveys

were to be performed to track/protect species of concern, while delimiting and mapping sensitive areas - .

such as archaeological sites. . : ‘ :
+ Coordinated with military officers to ensure safety of employees while performing duties in high risk

and training areas, maintaining strong relationships to foster development of positive work practices and
“methods of involved parties. B A

Certificates and Licenses
Office Skills

Typing: . 40 .-
Data Entry: 10000 -

{ Other Skilis

Bilingual com'munication-Expert - 8 years and
0 months : :

Problem solving Expert '~ 6 years and 0
months o '

Progrém planning Expert - 5 yearé and 0
months ' o ‘

Supervisory Experience Expert - 5 years and
‘0 months '

‘Educational Programming Skilled - 3 years
and 0 months ‘ - '

Accounting Skilied - 4 ye'aré and 0 months

Languages

Spanish - Speak, Read, Write

English.- Speak, Read, Write

| Additional Information
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RAFAEL MOY

Engineer capable of undertaking complex assignments, applying practical and technical knowledge to dehver strong and
effective results, Knowledge areas include:

Process and Systems Optimization * Engineering design * Operations Research Human l" actors * Safety

. Strategm Planning * Forecasting * Project Management

PROFESSIONAL BEXPERIENCE

Industrial Engineer Internship
Justin Brands Inc. ElPaso, TX
August 2014 — Present

Responstble for development and evaluation of engineering solutions in a manufacturmg facility, to yield an
increase in efficiency and overall production throughout the production line. By implementing lean
manufacturing techniques, ensured material availability as a result of 2 Pull, Kanban and additional strategzes
and systems designed to maintain adequate inventory levels for daily production.

Established strategies and guidelines to reduce costs of implementation, while eliminating losses (time,
resources) due to underproduction caused by bottlenecks present on production floor. Achieved a met

reduction in material delive.ry time of 15-20% by eliminating unnecessary.material movement along the plant. .

Elimination of bottlenecks if) assembly line and establishing an improved floor layout resulted in 2 smooth and
constant flow of material, reducing pzoductton times by 10% ,

Recreauon Leader
City of E1Paso TX
June 2012 — Present

Responsible for dcvelopmental and educatlonal programs at city facilities to ensure a posmve environment for

the community. Led group of volunteers to develop recreational programs aimed at improving and enriching -

the lives of the commumty Programming has proved successful 1 mcreasmg number of pzu:uctpants resulting in

revenue gains.
Executed studies to determine needs of newly devéloped progra.ms and optimal introduction time, to guarantee

success and participation of the public. As part of the studies, monitored and run pilot programs and

determined changes as needed to ensure robustness and guatantee sustamabxltty for determined periods of.

time.

Field Biologist
Miratek/GSRC  ElPaso, TX
July 2009 — March 2011

Ensured that proposed locations for development of military trmmng areas were in compliance with

Trough research performed, information and understanding was gained abouit endangered species in military

" areas and effects of military training, identifying key locations where land surveys were to be performed to

track/protect species of concern, while delimiting and mapping sensitive areas such as archaeological sites.
Coordinated with military officers to ensure safety of employees while perfox:rning duties in high risk and
training areas, m'untammg strong relationships to foster development of posxttve work practices a.nd methods

of involved pa.:ttes

environmental restictions, coordinating with engineering teams to minimize impact in uadeveloped areas. =~ ... e i oo




EDUCATION

Bachelor of Science - Industrial Ehgin;:ering =
- University of Texas at El Paso Il Paso, TX

'TECHNICAL SKILLS

»  Program development
e Managerial / Organizational Experience
-+ Communication and mediating skills
+  Proficient in Microsoft office suite
+  Knowledge in design and simulation software

LANGUAGES

Fluency in English and Spanish .




