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CSC Appeal Fact Sheet

Recruitment Title: Recreation Program Supervisor
Recruiting Department: Parks and Recreation

Total Applications Received:

Total # of Applicants Failed Minimum Qualifications:

# Failed for Lack of Education:

# Failed for Lack of Experience:

# Failed for Lack of Education and Experience:

Total # Failed the Exam:
# No-Show to Exam:

# of Applicants who met the minimum qualifications for
the position and passed examination:

CSC Appeal Fact Sheet.DOT

52

23
14
0
9

5

9

15

08-19-2015




”’7_@‘(;/# (‘/J'I/Ld? 1-74 c7i7£a' /\/j |

Hatten, Ada L.

From: Montes, Rosa

Sent: : Tuesday, August 18, 2015 6:43 PM

To: : , : Human Resources :

Cc: . - Hatten,Ada L. -

Subject: " Rosa E. Montes Position Appeal Personal ID: 25344449
Attachments: Rosa E. Montes Recreation Program Supervisor Appeal.pdf

Hello and good afternoon, here is my written appeal for the Recreation Program Supervusor position. Please let me know
if you have any guestions or concerns.

Thank you,

gégzﬁz (%9 Azzaﬁw

Seville Recreation Center
6700 Sambrano

El Paso, TX 79905

(915) 778-6722

Panke & Becneation

-www.elpasotexas.gov/parks

Please click to visit us:




Appeal Form
To Whom It May Concern: ‘

1 Rosa Elena Montes _hereby appeal my Disqualified to take the examination,

~ for: Examination Title: _Recreation Program Supervisor

Date naotified of disqualification: 08/18/2015

Disqualified Under CIVIL SERVICE RULE (C.S.C. ) and/or HUMAN RESOURCES (HR) POLICY:
Check all boxes that are appllcab!e .

Lacks Minimum Qualification — Rule 5.1.( [Z] ' Convicted of a felony, or a misdemeanor — Rule 5.1.(b) ]
Human Resources Policy: Dismissed from Pubhc Service [] Drsmlssed from City Employment [_]

OTHER [ (write specific C.S.C. Rule or HR Paolicy you are appeahng)

C.S.C. Rule 5.1.(a) Applicant does not meet minimum qualification YES | NO | N/A

Do you meet the educational requirements as stated in the job specificaﬁon for this position° .

certified copies.of diplomas? .

Can you prowde official proof of Educatlon or other requirements, official transcrlpts original or

Do you meet the minimum required expenence as stated inthe ;ob specmcahon for this posmon’P

InlimiEmEE=

b & O
oo d

Did you list your education and/or experience on your application?

Detail your quahfymg experience (use addmonal paper if necessary)

-_Lhave warked with the City of El Paso Parks-and Recreation for 17 yrs and 8 monihs_Stamng_nff_as_
a contract empiovee and workmq my way up to a Recreation Specnahst During this time | have obtain-|’

ed experience in.sparts and recreation As a Rec Spemahqt [ have had the apportunity to take on the
respon'sibilities of a Recreation Pragram Supervisor on various 0ccasions While | was in Galatzan
Reoreatlon Center in 2007, the Recreation Program Supervisor got a promotion and | took on the full
responsnblhtaes of this position. | aftended director meetings, organized and carried out center events
and programs, created schedules forthe Recreation Leader and myself, supervised Rec Leader and
employees/ volunteers through Americorp, comp(eted performance evaluations for employees that I _
superv:sed turned in monthly reports and kept center and daycare ledger up to date before ActiveNet.

C.S.C. Rule 5.1.(b) Conviction of Felony or Misdemeanor - = = . | YES | NO | N/A
Is your conviction job related to the position sought? " o O O X
Will the conviction hinder your ability to perform the duties of this posmon? ' [ T I T ¢

Please detail why your convxctlon will not affect your job performarice. Please submit any supporting ‘documentation
regarding this issue: o .

C.8.C & HR Policies Appeal Form Updated 05/10/12

—9




R

HR Policy: Dismissed from Public Service

HR Policy: Dismissed from City Employment

Are the circumstances of your dismissal related to the duties of the position being sought? | J ] ] l X

Please detail the circumstances involving your dismissal from publzc semce ‘Please provide any supportmg

documentation regarding this issue.

Other _Assaciate's Degree _ (write specific Rule or HR Paolicy you are appealing).

Please explain what you are appéaﬁng
| beiieve  was disguaiified because | di i
[ am within one year of completing my A sociate's Degree along with my ex tenswe work experlence {

feel | am qualified for this position.

o P TR Lt 2] t; f Ao mies $rnon

b e sl by e ~
i 1L lltt:t::t U 15 lnumltd qualmua WJ = r\cauucnca chncﬂ:

Name: Rosa E. Montes - o o Address: - ‘ : . City/State/Zipf
Telephene: ' Person ID # (Necgov}

ApplicantSignatu‘re: - I?!%‘_lc / e 1. : __ Date:

Please note: in accordance with the Texas Pubhc Information Act. mformatlon from your apphcatxon and/or résume is

sub;ect to release to the pubhc

The electronic transmission of this appeal form via e-mail will constitute a signature:

Check signifies electroni'c signa'ture 1

C.S.C & HR Palicies Appeal Form - ' . . o o ' . Updated 05/10/12




Contmued Qualifying Exper[ence |

I took on these responsibilities fora period of 8 months. In 2010 | was placed in Chlhuahwta Community
Center were | also took on Recreation Program Supervisor responsibilities for a period of 1 yearand 8
months. | have trained new hires for this position and | believe that | am more than ready to be

considered for this position.
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16120 PM 122

Supervisor

CITY OF EL PASO
Established Date: Apr 24, 2006
Revision Date: Jul 29, 2012

Recreation Program Class Code:

SALARY RANGE

$17.10 - $24.43 Hourly
$1,368.36 - $1,954.02 Biweekly
$2,964.78 - $4,233.70 Monthly -
$35,577.31 - $50,804.40 Annually

FLSA:
Non-Exempt

MINIMUM QUALIFICATICNS: , . _
Education and Experience: An. Associate’s degree in recreation management, physical

_educatlon or related ﬂeld and two (2) years of recreatlon experlence

Licenses and Certificates: Some positions may requ:re a Texas Clas<" “C" Dnvers Llcense or

equrvalent from another state.

GENERAL PURPOSE:

Under general supervision, supervrse and participate in planmng, organizing and lmplementmg»'

recreatlonal activities at a small recreat|on site or aquatics cluster for different population
groups.. , A .

)
TYPICAL DUTIES:

Plan organized recreational activities. Involves: Prepare . and monitor annual user fee -

budget. Plan, coordinate and implement activities for recreation programs or events for
targeted groups and participants. Schedule actrvut:es, fields, gymnasiums, games and
events. Program and schedule space availability for various groups and organizations. Develop
rules for games, sports and events. Coordinate with contractors, officials and vendors. Post
outcomes of games and events as needed. Evaluate activities. Recommend and incorporate
changes and lmprovements Resolve part|c1pant complamts

i Superwse or a55|st in supervising a recreational or aquatlc facmty Involves DeS|gn actnvrtles

for targeted groups or populations such as dance, arts and crafts, or English classes. Contract
with .instructors for classes. Prepare programs, promotion and press releases. Prepare

‘program budget and purchase materials -as needed. Monitor participant payment and
instructor schedules and tlme sheets Develop special programs with other recreation staff.

and other departments

fProwde support and assistance for recreatlon programs Involves Prepare grant proposals for

additional funding.- Prepare. and monitor budget for programs, sites or centers. Prepare
purchase requisitions. Oversee accounts receivable for program administration and make

"dep051ts Maintain appropriate records and filing systems. Monitor facilities and report

maintenance repairs or problems. Prepare recurring and ad hoc -activity and program

‘reports. Support franchise marketing program, as assigned. Attend related marketlng_

http://agency_.gbvernmentjobs.com/elpaso/_default.cfm?action=specbulletin&CIass%pech=719145&headerfooter=0

TR




9/28/2015 . ' . City of El Paso - Class Specification Bulletin
conferences and perform related administrative duties.

Supervise assrgned staff. Involves Schedule, assign, mstruct guide and check work. Appralse
employee performance. Provide for training and development. Enforce personnel rules and
regulations- and work. behavior standards firmly and impartially. Counsel, motivate and
maintain harmony. Interview applicants. Recommend hlrlng, termination, transfers discipline,
merit pay or other employee status changes

KNOWLEDGE, SKILLS, AND ABILITIES:

« Application of considerable knowledge of recreational progr‘ams and activities.

o Application of good knowledge of planmng and provrdmg community based recreatronal
acthltles :

» Application of good knowledge of supervisory and customer service techniques.
K Application of good knowledge of fac-ilities management principals and practices

° Appllcatlon of some knowledge of one or more recreatxonal dCUVItleS sufficient to
_ ,conduct classes. : :

' '+ Application of some knowledge of basic bookkeeptng methods and techmques'
Y Evaluate programs and prepare reports “
s Monitor program budget.
o Plan recreatio'nal‘act'ivitie'sb and ‘facili’cies

» Establish and malntam effectrve .working relatlonshlps erh coworkers, officials,
‘contractors, parttcrpants and the general publrc : ‘

OTHER JOB CHARACTERISTiCS:

». Requires mobility to perform a variety of recreational activities.
« Some positions"may be exposed to extreme weather conditionvs'.l
«- Some positions may. be exposed to chemicals used for cleaning and pools. o

» Some posibti,ons are subject to call back and work evening and Weekend hours.

Occasional driving in City ’Irafﬁc.

CLASSIFICATION STATUS:

(Ord. 016352 04/25/06), (CC 07/29/12) _ B R

As. provided under Civil Service Rule 4, Section 2 Genera/ purpose and typical dut/es
summarized are only illustrative of work customar/ly assigned and: performed. Typical
requirements shown may- be more specifically - defined by additional " job - analysis.
Equivalencies for education or exper/ence shown may be more spec:/f/ca//y defined by CSC
approved guidelines. : ;

http://agency.governmentjobs.com/e|paso/defau'It.cfm?action=specbu|[etin&Clasé$peolDé?j 9145&Headerfooter=0

2/3
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http://agency.governrﬁentjobs.com/élpaso/default.cfm’?action=specbulietin&ClassSéecl.D=71‘9145&headerfooter=0
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https: //secure neogov. com/employers/app trackmg/vnew resume. cfm'7Pr1nt—Y&Jole—121 1293&ResumeID—74671 111 &GetJSUserIDFromResume-yes 1 /4

"NEOGOV Insight - Application Detail

-8/2008 ~ Present

Contact Information -- Person ID:

Name: Rosa E. Montes

Home Phone: -
Email:
Month and Day of Birth:

Personal Information

Driver's License:

~ Can you, after employment, submit proof of your

legal right to work in the United States?
What is your highest level of education?

Preferences

Preferred Salary:

Are you willing to relocate?

Types of positions you will accept:
Types of work you will accept: |

Types.of shifts you will 'accept:

- Objective

Address:

Alternate Phone:
Former Last Name:

Yes, Texas , Class C

Yes

. Some College

$17.10 per
hour;
Yes

Regular
Full Time

Day , Evening
, Night ,
Weekends. -

To build a permanent career wnth the City of El Paso Parks and Recreatlon Department
by utilizing my experience, skills and strong orgamzatnonal abllltles to attain a higher

position within the department

Education

College
El Paso Community College

El 'Paso, Texas

~ Did you ‘graduate: No
College Major/Minor: Social Work -
- - Degree Received: Associate's

High School -
Burges High School
8/1997 - 5/2001 -
El Paso, Texas

" Work Ex_perie’nce.

Recreation Specialist’
2/2007 - Present

City of El Paso Parks and Recreation -
www.elpasotexas.gov/parks - '
6700 Sambrano .

El Paso, Texas 79905

(915) 778-6722

Duties

Did you graduate: Yes-

Highest Level Completed: -Other

Did you receive.a GED? - .

Degree Received: ngh School Diploma

Hours worked per week: 40

Monthly Salary: $2,263.38 . .
. Name of Supervisor: Mlke Hon Recreatlon Program
" Supervisor ‘ .

May we contact thxs employer? Yes

« Enforce code of conduct in recreatlonal fac:htles to malntam dlsc1pl|ne and ensure safety.

« Manage the daily operations of recreational facilities. -
e Administer first aid accordmg to prescribed procedures, and notlfy emergency medlcal personnel when

necessary.

 Organize, lead, and promote mterest in recreatlonal actwrtres such as arts, crafts, sports, games

campmg, and hobb|es




9/28/2015 : NEOGOV Insight - Application Detail
Resume

Text Resume

Attachments , _
Attachment » . File Name : File Type Created By -
Rosa Montes.docx ' Rosa Montes.docx Resume Job Seeker

‘ vhttps:/lsécure.heogov.com/emponers/app_tracking/view_resume.cfm?Pﬁnt=Y&Job!D=121 1293&ResumelD=74671111 &GetJSl_JserlDIfromResume=yes 4/4 -




RULE 5

Application and Promotional Process and Lateral Transfer Process '

. Section 1. Filing of Applications.

Except as otherwise provided for herein, applicants for all positions, must file an application with the
Human Resource Department not later than the date specified in the job posting and in the manner

* prescribed in the job posting.

The Human Resources Director, subject to appeal to the Commission, will refuse to examine an
applicant, or after examination to certify him as eligible and will remove his name from the eligible list

for any of the following reasons, in each case to be fully documented:

(a). He is found to lack any of the minimum requirements established in the classification for the
position and grade for which he applies; or : : :

(b) He has been convicted of a felony, or a misdemeanor witliin seven (7) years from date of
conviction, end of parole, or release from prison, which is determined to be job related to the ’
position soughfc; or (Amended 8/25/09,11/2/10) S '

(c)He is found by the Commission to have committed any act, either while in the ‘service of the
City or otherwise, or to have any deficiency or disqualification which, in the judgment of the
“Commission, would be sufficient to constitute a just cause for discharge from the Civil Service as

defined in Article VI, Section 6.13-3 of the Charter.

- Section 2. Appeals from Disauqlification ﬁom Examination. -

a Applicants who are disqualified from taking an éxémination may appeal to the Civil Service

Commission provided they appeal within three  (3) working days from the date of the notice. The

three (3) working day period begins the date the notice was emailed. Individuals who appeal must file

& written rebuttal in a format prescribed by the Human Resources Director. If the applicant fails to
‘update their contact information or respond within the timelines set, no further action will be taken.

(Amended 8/21/07, 8/25/09, 9/17/13)'

b. Untimely appeals will not be accepted.

¢. If the examination is held before the appeal is heé;d and determined by the Commissior, the Human
Resources Director may .allow the applicant to take the examination conditionally pending the

Commission's determination, If a conditional applicant fails to achieve a passing grade on an

examination, the appeal shall be administratively dismissed and the appeal will not be forwarded to the

- Commission and no further action will be taken. (Amended 8/25/09) -

A

~ Section 4. Bligibility, - | o N )
A person is eligible.to take promotional examinations after actual service in a regular position for six

Section 3. Frequency and Examination. ‘ o ‘ _
Examinations will be given whenever needed to fill a ifaczincy for which an adequate list does not
exist. (Amended 12/11/84, 1/24/89, 8/21/07) o ‘ : '

months and when he fully meets the qualifications for the class as specified in the job description. The
six months of actual service will be deemed to have been met if the employee successfully completes -
the six months of service by the date the first corponent of the examination is administered, and the
‘employee is recommended for regular status. (Amended 10/21/97, 8/21/07, 8/25/09, 9/17/13)

© RevisEDOLROSS - a2




Where deceit in an examination is alleged, and the examinee denies the
examiner in charge of the examination believes extenuating circumstances to exist, the examinee will

‘The Human Resources Director will compile Jists of ‘gligible promotional cand
- classifications and maintain them as necessary and appropriate. Eligible lists other than reinstatement
 and transfer lists will normally expire 6 months from the date they are certified unless extended by the

Regular employees whose names are on promotional eliigible lists of different grad
different salary schedules will be removed from the lower grade promotional eligible -lists or

- Section 11, Required Licenses or Certificates 4

Section 5. Seniority and Efficiency Points

Seniority points will be awarded to the score of City Employees provided that the minimum passing
grade is achieved on the examination or evaluation. Efficiency points will be added to or subtracted
from, the examination score of applicants passing promotional examinations based on the employee’s
most recent regularly scheduled evaluations. 'City Employees may receive a maximum of seven
additional points that can be added to their score for a combination of seniority and efficiency points.

- (Amended 3/6/12)

Section 6. Special Credit

‘Ratings for Veterans

A veteran, who has obtained a passing scare, shall have his rating on an original entrancé examination
advanced five points. A veteran is defined as any person who has served on active duty in the Armed
Forces of the United Statés, or any division therecf, including the Coast Guard, for a period of 180
days and presents a DD 214 indicating an honorable discharge from said service. (Amended 8/21/07,

8/25/09) , _ v
a. To qualify for an additional five-point increment based on disability, such disability must be at least

30 percent, certified by the most recent letter from the V eteran's Administration. (Amended 8/21/07) .

b. Nothing in this provision will be construed to authorize or direct the placing of the name of any

person on any eligible list who does not meet the physical standards set by the Human Resources e

Director for the position for which the eligible list has been created.

Section 7. Penalty for Deceit in Bxamination. -

be permitted to finish the examination, and a full report shall be submitted immediately to the Human
Resources Director, who will conduct an appropriate investigation. Should the Director find that the
applicant engaged in deceitful conduct in comnection with the examination, the applicant will be

disqualified. (Amended 8/21/07; 9/17/13)
Section 8. Duration of Eligible Lists. - o : S

idates for job

Human Resources Director.. (Amended 1/24/89, 8/21/07, 9/17/13).

Section 9. Removal from the Promotional List of Persons Permanently Separated from Service.

The names of persons permanently separated from the service on account of resignation, discharge or

 other cause, will be removed from all promotional applicant lists by the Human Resources Director.

Section 10. Removal from Lower List if Appointed from Higher List. . _
es or lists with

p

nromotional lists with a lower salary schedule upon promotion to a higher grade position or one with a
higher salary schedule. (Passed 3/28/91 and Amended 8/21/07) e

All employees who are required to have a license or certificate as a condition of employment shall-
maintain such licenses or certificates in a current status as long as their job specification requires it. .
REVISED 01/20/15 o S 13 ' T

fact of deceit,' or if the - |




Failure to maintain or obtain such license or certificate as required by the employee’s job specification
shall constitute just cause for disciplinary action as described in Rule 8. (Passed 8/25/09) -

Section 12. Transfer to Same Class and Grade. .
Whenever an employee in any department of the City wishes to transfer to a position ‘in another

* department, the employee must be recommended by the transferring department and must have not

been disciplined or placed on a performance improvement plan in the last 12 months. Employee shall
retain his grade and pay rate, provided: (Amended 7/31/07, 8/25/09, 9/17/13)

a. The position is in the same class and grade as the one from which transfer is made; or

b. The employee hds been performing services substantially similar in nature and having similar
requirements as to education and experience to those of the new position, as determined by the Human
Resources Director. Seniority credit where applicable will be given to the employee for the number of
years he has been performing similar work in the former department. (Amended 2/1/94 and 7/31/07)

Section 13. Transfer Durin,q Probationary Period.

a. In order to have a request for a transfer approved, a person must have completed a probationary
period in the class to which transferis being requested, except as provided in paragraph b.

b. In cases where a position is abolished, a transfer request may be made by either the employee or the "

City. In such cases, a transfer may be approved while the employee is still serving in a probationary

" period for the class to which transfer is requested, provided that the balance of the employee’s

- probationary period not yet served be retained by the employee in the new department, and that the

~ rules regarding transfer and the order of ceftification and all provisions regarding transfers are met,
 (Passed 1/2/85) (Amended 9/13/05) N R o o

REVISED 012015 SRR VA

N
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ADMINISTRATIVE POLICIES AND PROCEDURES

Policy ID:Human Resources
Subject: Application Policy

.Creation Date: October 18, 2011

Revision Date: August 5, 2013

Prepared By: Human Resources Department
Approved By: City Manager

Legal Review: Elizabeth Ruhmann

 DESCRIPTION: = APPLICATIONS AND APPEALS

I- 'POLICY:

n'n-nlv

It is the City’s pbiicy to allow all interested _}Ob- seekers to. apply
for available positions and to provide a method for appealing a
disqualification determination, pursuant to the procedmas set forth

in this pohcy
I PROCEDURES

T A, Acceptance of Anghcaﬁons

1. The Human Resources Director or des1guee will estabhsh a .
filing perlodto accept apphcaﬂons f01 a pamcular posmon '

a) Aﬁ job seekers must complete an apphcahon for a
- particular posmon ﬂuoucrh the City’s online apphcanon '

systeim.

B) .A filing period with 2 specific closmg date may be'
established for a JOb posting. A

- ¢c) When the need exists for a limited number of |
. applicants, the filing period will only remain open until -
an adequate number of app]ications have been received. -

d) “When necessazy to ﬁII posmons for Wluch there is a
* constant need for qualified applicants, or for bard to fill
positions, the Human Resources Director may establish -
an open filing pelidd and accept applications for
employment on a continuous basis until all anticipated- -
vacancies are filled, or the need for accepting and
opr ocessmg of appllcatlons no longer emsts S
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" B. Reviewof Amﬂicaﬁons:

Human Resources Direcfor: As required, the Human

Resources Director or designee will review applications and
" identify candidates based solely on qualifications. :

The Human Resources Director will permit education to
substitute- for experience as stated in the Equivalency
Guidelines. Experience will be counted from the first day of
entry into a qualifying job, to the day of the first
component of the examination for which they have applied.

Hiring Official: When requested and as appropriate,

apphcatlons may be referred to the hiring official to pre-

screen.

Dis uaiiﬁcation: '

1. The Human Resources Director will refuse to examine an

applicant, or after examination refuse to certify the

applicant as eligible and will remove the name from the

eligible list, for any of the following ieasons, in each case
“to be fu]ly documented: ‘ :

: a) acks Mmunum Quahﬁcatmns -the applicént'

lacks the minimum qualifications established in the. -

classﬁcatzon for the position;

(l) “Applicants lacking three (:) months or less of
the required job 1elated work experience at the
time of list promulgation may be placed on the

~ eligible list. However, applicants- lacking the

- required experience will not be certified for

_ appointment until after it is determined by the

- Human Resources Director that they have met

the minimum experience required. Applicants

may be asked to provide additional details
concerning current or past work expenence

. b) Felony Convictions: , the apphcaut has been
convicted of a felony or a misdemeanor within seven
(7) years from date of conviction, end of parole, or

release from prison, which is determined to be job- |

. related to the position songht; or

¢) - Dismissed from Public Sérvice: the applicant has

been dismissed from public service (to include City
. employment) for delinquency or misconduct, which
is determined to be Job-related to the posmon

_ sought.




D.

False Statement on Application:
1. Any false statement knowingly made by an applicant in

an application for admission to an examination or any

. other frandulent conduct related to the application
~process will cause the Human Resources Director to:

9

- a) Exclude the applicant from such examination;

| b) Remove the applicant’s name from any eligible list;

-¢) Remove the appliean‘c ﬁermaneh»ﬂy from the
position if the applicant has secured appointment
from such examination; and/or ,

d) Exclude the applicant from conszderatmn for any '
City position for a period of two (2) years from the
date the falsified apphcatmn was submitted or
szCO\I::I‘Eu, whicheveri S later. . .

E Agneals from stguahficaﬁon

L Appeals, for d1squah.ﬁcatxon from taking an

examination, or from not being certified after .
examination, or from being 1emoved from an ehglble
list, may be submltted as follows

a) Regular Emplozee A regular employee may ﬁle a
- written appeal to the Cwﬂ Service ‘Commission. -

* 'The appeal must be filed within three (3) working
~days on.a form prescribed by the Human Resources -
Director. The three (3) working days period begins
the date the notice was emaﬂed I Late appeals vmll
not be accepted :

" b) Original Agghcant Ougmal apphcants who are

not regular employees may file a written appeal fo
- the Human Resources Director. The appeal must be
s filed within three (3) working days on a. form
prescribed by the Human Resources Director. The
three (3) working days period begins the date the
notice was emalled Late appeals w111 ot be

. *accepted

. ©) Appeal Form: Apphcants may obtam an appeal |

.. form by visiting the Human Resources Department B ‘
. webs1te or ofﬁce _ ' ;
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d) Timeline: Untimely appeals will not be acceptéd. I

the employee or applicant fails to update their

contact information or respond within the timelines

' set, no further action will be taken.

&) Administrative Dismissal: If the examination is

‘held before the appeal is reviewed, the Human

. Resources Director may allow the applicant to take

the examination pending the disposition of the

appeal. If the applicant fails to achieve a passing

grade on the examination, the appeal shall be
admmls&at1vely dlsmlssed ' .

' F. Application Retention and Reuse: Applicaﬁoné and/or

supporting documentation filed with the City will become
the property of the City. Applications for one examination
will not be used f01 any other or later exammatmns

G. Contact Information: An apphcant may update contact

information by logging into their Personal Account Profile.
All applicants have the 1espon81b111ty to update their

Personal Account Profile through the City’s online -

application system with any changes in theJr contact
mi‘ormat;on : _

5%/ /5

Joyée Wilson, City Manager

- Date




