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| CITY OF EL PASO, TEXAS
DEPARTMENT HEAD'S SUMMARY REQUEST FOR COUNCIL ACTION (RCA)

. DEPARTMENT: Human Resources
_ AGENDA DATE: 01/26/2010

CONTACT PERSON/PHONE: Human Resources Department, Linda Ball Thomas, (915) 541-4509

. DISTRICT(S) AFFECTED: City Wide

SUBJECT:

APPROVE: Resolution that the Classification and Compensation Plan be amended, as set forth
on the attachment posted with this agenda, as recommended by the Civil Service Commission

(Attachment “17).

BACKGROUND / DISCUSSION:

The creation of the proposed job class was requested by the Health Director to further implement the strategic and
operational efficiencies. No current specifications adequately describe the nature, scope and level of the
assignments and requirements for these positions. The development of this new position is based on the needs
demonstrated by the Health Director.

PRIOR COUNCIL ACTION:

N/A

AMOUNT AND SOURCE OF FUNDING:

Budgeted for FY2010/2011
BOARD / COMMISSION ACTION:

Per Civil Service Commission approval on 01/14/2010
******************REQUIRED AUTHORIZATION********************

OTHER:

(Example: ifRCAis initiated by Purchasing, client department should sign also)
Information copy to appropriate Deputy City Manager

APPROVED FOR AGENDA:

CITY MANAGER: - | DATE:

IS d




RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO

That the CIassnflcatlon and Compensatlon Plan shall be amended .asAset forth"
on the attachment posted with this agenda, as recommended by the Civil Service
Commission. (See Attachment “1”). ‘ | N

PASSED AND APPROVED this day of January, 2010.

THE CITY OF EL PASO

‘John F. Cook
Mayor
ATTEST: '
Richarda Duffy Momsen
City Clerk
APPROVED AS TO FORM: APPROVED AS TO CONTENT:
J R. Béteon | Ainda Ball Thomas
Assistant City Attorney Human Resources Director
APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: January 14, 2010

By:
</ Secretary




ATTACHMENT “1”
CLASSIFICATION AND COMPENSATION PLAN
JANUARY 26, 2010

That the Classification and Compensation Plan shall be amended as recommended by the Civil
Service Commission. The class Animal Services Operations Supervisor is hereby created as
specified in the duties and responsibilities attached hereto. The Code is 22321. The Grade is
GS 57. This position will be in the Public Health Department and funding was budgeted,
approved by the City Council and is available. Salary Range: $39,197.83 - $62,631.27




TO: Civil Service Commission

FROM: Linda Ball Thomas, Human Resources Directo

DATE: January 6, 2010
SUBJECT: Change to the Classification and Compensation Plan: New Job Specification

The Human Resources Department reguests that the Civil Service Commission recommend the
following change to the City Council for acceptance and approval. See attached proposed job

specification.

TITLE CODE GRADE
PROPOSED Animal Services Operations Supervisor 22321  GS 57

The creation of the proposed job class was requested by the Health Director to implement strategic and §
operational efficiencies. No current specifications adequately describe the nature, scope and level of the |
assignments and requirements for this position. '

The proposed job.specification was written in the standard style and format and was reviewed by the {&
Health Director and the Human Resources Director. TheCity's current methodology for evaluating jobs

was then applied. The recommended grade shown above establishes an externally competitive as well g

‘as equitable relationship with respect {0 other City job classes.

This recommendation is being made pursuant to:

Civil Servioé Rule 4. Section 2a. & b. Classification of New Positions:

"o The creation of a new position is subject fo approval through the budgeting process
based on needs demonstrated by the Department Head concerned. The Human
Resources Director shall update as necessary the classification and compensation
plans of the City for the classified services. The Director shall present such plans, and
"the recommendation of the Civil Service Commission, to the City Council for acceptance

and approval.”

“h. Whenever a new position is proposed, the Department Head shall forward to the
Human Resources Director a description of the proposed duties and responsibilities of
the position. The Human Resources Director shall, after a review of the Department
Head'’s proposal, make changes, if necessary, recommend the appropriate class and
grade in the classification plan to which the position should be allocated, and submit for
recommendation and approval in accordance with Section 2a.”

Attachment (Proposed Jab Specification) )
]




Animal Services Operations Class Code!:
Supervisor 22321 GS 57

i
CITY OF EL PASO
Established Date:
Revision Date:

SALARY RANGE

$18.85 - $30.11 Hourly
$1,507.61 - $2,408.90 Biweekly
$3,266.49 - $5,219.27 Monthly
$39,197.83 - $62,631.27 Annually

MINIMUM QUALIFICATIONS:
Education and Experience: A High School diploma or (GED), and five (5) years of animal services

experience, including two (2) years of supervisory experience.

Licenses and Certificates: Texas Class “C” Driver’s License or equivalent from another state.

GENERAL PURPOSE: . e ‘
Under general supervision, plan, coordinate and supervise kennel and field operations of the Animal .

Services division of the Department of Public Health.

TYPICAL DUTIES: | |

~ Plan, coordinate and supervise kennel and field operations. Involves: Supervise and monitor the
1 collection, impoundment, care, handling, release or disposal of animals and the enforcement of pertinent.

laws, ordinances and regulations. Assist in keeping kennel and facilities compliant with TDHS animal
shelter requirements. Investigate and corrects problems. Monitor investigations and actions taken
| regarding animal control complaints, animal bites, animal cruelty and nuisance complaints. Monitor

cooperation of subordinate supervisors with other governmental agencies in activities related to the
control of zoonotic diseases. Review field and kennel records and reports. Provide point of contact for

. coordination and information between kennel and field operations, administration, and the public.

Supervise assigned staff. Involves: Schedule,.assign, instruct, guide and check work. Appraise
employee performance. Provide for training and development; enforce personnel rules and regulations,
and work behavior standards firmly and impartially. Counsel, motivate and maintain harmony. interview
applicants. Recommend hiring, termination, transfers, discipline, merit pay or other employee status

changes. :

. 'KNOWLEDGE, SKILLS, AND ABILITIES:

» Application of considerable knowledge of state, county and city laws, ordinances, and regulations
concerning the investigation, care, restraint and disposal of animals.

. Application of considerable knowledge of general inspection and investigation technigues.




« Application of considerable knowledge of supervisory policies, practices, and controls.
e Application of good knowledge of animal behavior, hygiene, nutrition, and first aide for animals.

« Establish and maintain effective working relationships with City officials, coworkers and the
_ general public. . - |

« Clear and concise written and oral communication to prepare and present information.
e+ Operate equipment required for animal capture or containment.

« Operation of a two-way radio. -

OTHER JOB CHARACTERISTICS:

« Frequent potential for exposure to animal bites, scratches and infectious or zoonotic diseases
which are threatening to health and life.

» Occasional lifting and carrying up to 50 pounds with assistance.
e Fi‘équent interaction with people under stressful mental and physical conditions/situations.

. Immunizations and PPD (TB) skin test are required as a condition of employment unless waived
for religious or medical reasons.

CLASSIFICATION STATUS:

As provided under Classification and Compensation Ordinance 8064, Section 2.2, General
. purpose and typical duties summarized are only illustrative of work customarily assigned
and performed. Typical requirements shown may be more specifically defined by additional

1 job analysis. Equivalencies for education or experience shown may be more specifically 1
defined by CSC approved guidelines. :




