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Districts Affected: N/A
Dept. Head/Contact Information: Terry Bond. Human Resources, (915) 541-4509

Type of Agenda Item:

XIResolution [Staffing Table Changes [[]Board Appointments
[[ITax Installment Agreements []Tax Refunds ((JDonations
[JRFP/ BID/ Best Value Procurement [JBudget Transfer Citem Placed by Citizen
[JApplication for Facility Use []BIdg. Permits/Inspection Cintroduction of Ordinance
Slnterlocal Agreements [IContract/Lease Agreement [JGrant Application

Other

Funding Source:

[(JGeneral Fund
(IGrant (duration of funds: Months)
[(JOther Source: ______

Legal:

Legal Review Required Attorney Assigned (please scroll down): Lupe Cuellar X Approved [T Denied
Timeline Priority: [JHigh KMedium OLow # of days:
Why is this item necessary:

Revision for Landcape Inspector and Landscape Plan Reviewer were necesarry to correct licensing
requirements.

Explain Costs, including ongoing maintenance and operating expenditures, or Cost Savings:
N/A

Statutory or Citizen Concerns:
N/A

Departmental Concerns:
N/A
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RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That the Classification and Compensation Plan shall be amended, as

recommended by the Civil Service Commission. The class of Landscape Plan

Reviewer is hereby revised as specified in the duties and responsibilities attached

hereto. The Code will remain 9756. The Grade shall be GS 26.

PASSED AND APPROVED this 3rd day of August 2004.

ATTEST:

Richarda Duffy Momsen

City Clerk

APPROVED AS TO FORM:

AL v e i

Guadalupe Cuellar
Deputy City Attorney

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: July 22, 2004

~ Setfetary

THE CITY OF EL PASO

Joe Wardy
Mayor

APPROVED AS TO CONTENT:

Terry A. Bond
Human Resources Director



MEMORANDUM

July 16, 2004
To: Civil Service Commission
Thru: Terry Bond, Human Resources Director - !
From: James Sienkiewicz, Classification and Co/mpensatlon Manager
Ana I. Sanchez, Personnel Analyst II el _.’-‘%

Re:  Revision of Job Specifications

Human Resources recommends Commission.approval of the jobclassification items listed below. See attached
proposed and strike-through versnons of the_‘spemt”catlons ' o,

GRADE
A. OFFICIAL &
PROPOSED"

B. OFFICIAL =~ %
PROPOSED"* 'Same
Revisions of the subJect job- specm ati
principally to.correct licensing requireme
included clarrfcatlon of duties and"ir
reformattmg grammatlcal correctlon’

€ ’7|on of an mcudental duties paragra
nd retitling of.the signature lines, there

upon Wthh it was or/glna/ly classified. If it is
have. changed so SIgn/ﬁcantly that the forme
the current duties and respons;b///tres the Commission will request
Resources D/rector fo p/ace th Y €

A change in compensat/on app/y/ng ¢ all posn.‘/ons of the same c/ass and grade WI// not affect the
seniority or-other rights of those inthe C/w/ Serwce “The Human Resources.Directorn ma y at any time
secure from the “appointing author/ty, department heads or emp/oyees invoived,: statements of the
duties and responsibilities of the; pos;t/on under review. The appointing. authority; department heads
and employees concerned will have am: opportunlty to be heard before the revised class is approved
and to appeal to the Commrs_ on in a 'cordance vith Article M/ Sect/on '6.13-4.0f the Charter.”

Attachments



CITY OF EL PASO - JOB SPECIFICATION 9756 -GS 26 . . -

Technical Branch LANDSCAPE PLAN REVIEWER

Technical Group

Plan Review Series 07/04 (AIS)

General Purpose

Under general supervision, review commercial landscaping and landscape irrigation plans and specifications for
compliance to City's landscape and cther applicable codes and standards submitted in conjunctlon with applications for

construction permits.

Typical Duties

Evaluate and determine if building plans meet compliance with applicable codes an&Staﬂdards Invoives: Review
plans for completeness and accuracy. Examine individual plan components to ensure that all code mandated items
are included. Examine building plans for retention of water harvesting, increase m:amount of shade, efficient use of
water resources, reduction of air pollution, minimization of soil erosion, reductian of noise pollation, traffic safety,
and other applicable ordinances. Review for types of plant material to safeguard against interference with traffic
visibility. Check for site grading and landscape buffers. Check irrigation system: for compﬁance with water waste
ordinances and city and state irrigation systems standards. Note instances of noncompllance on plans and
correction sheet and suggest modifications to bring plans inta campliance Rppr /e and sign pl’ans meeting code
requirements. Submit reports detailing items of noncompliance t’o permlt ap nt for correct]en Provide code

information to individuals planning construction.

Perform on-site inspections for compliance with approved plans forconstructlon alteratlorr and repalr of commercial
landscaping and landscape |rrlgatlon systems. _Invalves: Review plans and pecxfcatlons in preparation for
inspection. Ensure site grading is correct, plant: material is properly istalled and heaithy, and. all materials meet
specifications. Inspect irrigation system to ensure compltant with: water waste standards. S‘chedule initial and
follow-up inspections. Investigate complamts ta etermme exxsfence cf’ |!I‘egal or hazardous condltlons Inform

property owners and contractors cf viol

! préri rtxg wners t‘g? facrhtate cede compliant plans Present before and
ities uf :quest stlfgg ln court and before appropriate appeais board.

_ f unit or team objectives as required. Includes:
rrigation trades technolegy and codes. Substitute for supervisor
‘ ’K its by carrying out specified functlons to maintain contmmty of

. Consxderabla knowledge of tandscape design, construction, ecology, plant and soil science geology, materials,
tools and techmques

e Considerable knowledgé of national, state and local regulations and professional standards related to irrigation
and sprinkler systems

e Considerable: ‘knowledge of SOI| erosion, management, water conservation management, and use of
landscaping for retention of water harvesting, increase in amount of shade and noise reduction.

e Considerable knowledge of general building construction and city and regional planning.

*» Good knowledge of public relations and customer service methods.



CITY OF EL PASO - JOB SPECIFICATION - - 9756 -GS 26

o Ability to read and interpret building plans and landscape plans, blueprints and code requirements.

e Ability to recognize deviations from approved plans and identify defects and hazards in material and work
performed.

¢ Ability to enforce codes with firmness, tact and impartiality.
e Ability to express oneself clearly and concisely, beth orally and in writing.

e Ability to establish and maintain effective working relationships with fellow employees, contractors property
owners, officials and the public, including irate people.

*  Ability to maintain records and prepare reports.

e SKkill in the operation of motor vehicle, landscape tools, personal computers an ed field data
collection devices

Other Job Characteristics

¢ Occasicnal bending, stooping, climbing and moving over uneven terrai

* Occasional exposure to all weather conditions.

e Occasional driving through City Traffic.

Minimum Qualifications
Architecture

or Land Planning or related field, plus two (2) years: Isc ¢ landscap ion; systems installation
experience. -

Licenses and Certificates:

Human Resources Di



CITY OF EL PASO - JOB SPECIFICATION 9756 - GS26

Technical Branch LANDSCAPE PLAN REVIEWER -

Technical Group

Plan Review Series 07/04 (AlS)

General Purpose

Under general supervision, review commercial landscaping and landscape irrigation plans and specifications for
compliance to City's landscape and other applicable codes and standards submitted in conjunction with applications for

construction permits.
Typical Duties .
Evaluate and determine if building plans meet compliance with applicable codes and standards Involves: Review
plans for completeness and accuracy. Examine individual plan components to ensure that all code mandated items
are included. Examine building plans for retention of water harvesting, increase in amount of shade, efficient use of
water resources, reduction of air pollution, minimization of soil ercsion, reduction of noise pollution, traffic safety,
and other applicable ordinances. Review for types of plant material to safeguard fagalnst interference with traffic
visibility. Check for site grading and landscape buffers. Check irrigation system forzoomptlance with water waste
ordinances and city and state irrigation systems standards. Note instances of noncompliance on plans and
correction sheet and suggest modifications to bring plans into comphance Appr nd sign plans meeting code
requirements. Submit reports detailing items of noncompliance 16 "permlt appli or correction. Provide code
information to individuals planning construction. «

Perform on-site inspections for compliance with approved plans for constr
landscaping and landscape irrigation systems. Involve:
inspection. Ensure site gradmg is correct, plant maten ;
specmcatlons

property owners and contractors of violations and unacceptable layouts, matenats and equxpment Issue red tags,
correction notices, stop work orders and citations as appropnate when constructron oes nat conform to code or

compliance. Determlne valuations for
Assure constructian is belng perfo 4

volves P v;detechntcal assistance to engineers,
requi rements lncludlng types of plant materials, grading,
erfserwce assrstance at the permit counter responding to
‘to groups and semlnars on the Iandscaplng ordinance

requirements and beneﬂts
Conduct pre-submittal co
after pictures to City-Coun

, to ‘facmtate *code,z ornphant plans. Present before and
Test[fy in court -and before appropriate appeals board.

the reahzatron "*f«sumt or team objectives as required. Includes:
.and lrrlgaf' on trades Iechnology and codes. Substitute for supervisor
or coworkers as quallﬁed and wrt authorlzed limits by carrying out specified functions to maintain continuity of

ordlnary operatlons ‘f delegated ‘«§Provrde des:gnated su port for projects or activities overseen by higher graded
jemonstrate work performed to assist supervisor in orienting

: gEngage in assignments pertaining to functions of other positions for

Perform related |notdental

training purposes§, er close supel &
medians and park' , as assrgned Log actrvmes and prepare maintain and submit recurring or special activity

e Considerable knowledge»of landscape design, construction, ecology, plant and soil science geology, materials,
tools and technigues.

e Considerabie kno: ’Iedge of natlonal state and iocal regulations and professional standards related to irrigation
and sprinkier systems- -

« Considerable knowle ge of soil erosion, management, water conservation management, and use of
landscaping for retention of water harvesting, increase in amount of shade and noise reduction.

* Considerable knowledge of general building construction and city and regional planning.

* Good knowledge of public relations and customer service methods.



CITY OF EL PASO - JOB SPECIFICATION 9756 - GS 26

e Ability to read and interpret building ptans and landscape plans, blueprints and code requirements.

¢ Ability to recognize deviations from approved plans and identify defects and hazards in material and work
performed.

¢ Ability to enforce codes with firmness, tact and impartiality.
* Ability to express oneself clearly and concisely, both orally and in writing.

e Ability to establish and maintain effective working relationships with fellow employees contractors property
owners, officials and the public, including irate peopie.

s Ability to maintain records and prepare reports.
* Skill in the operation of motor vehicle, landscape tools, personal comput -omputerized field data

collection devices
Other Job Characteristics
* Occasional bending, stooping, climbing and moving over uneven ten
¢ Occasional exposure to all weather conditions.
» Occasional driving through City Traffic.

Minimum Qualifications

hitecture, Architecture

Training and Experience: Equivalent to an accredi
jon systems installation

or Land Planning or related field, plus two (2)
experience.

Licenses and Certificates:

o‘fﬁerfstate by time of

* ' s Licer uivalent i 1e of appointment.




