DATE: 08/16/11

TO: City Clerk

FROM: Representatlve M1ch161 Noe, District 5

'ADDRESS 2 Civic Center 10t Floor El Paso, TX . TELEPHONE 541-4701

 Please place the followmg 1tem on the (Check
one): CONSENT XXX REGULAR

Agenda for the Council Meetmg
of August 23, 2011

Item should read as Appointment of Andres Quintana to the Open Space Advisory Board by Representative Michiel
follows: Noe, District 5. :

SPECIAL
INSTRUCTIONS: .

BOARD COMMITTEE/COMMISSION APPOINTMENT/REAPPOINTMENT FORM

NAME OF BOARD/COMMITTEE/COMMISSION: Open Space Advisdry Board
NOMINATED BY:  Representative Michiel Noe | DISTRICT: 5

NAME OF APPOINTEE  Andres Quintana

(Please verify correct spelling of name)

BUSINESS ADDRESS:  Varay Systems, 201 E. Main #700

CITY: EiPaso ST: TX ZIP: 79901 PHONE: 496-8555
HOME ADDRESS: - a
CITY: ElPaso ' ST: TX ZIP:. C - PHONI

WHO WAS THE LAST PERSON TO HAVE HELD THIS POSITION BEFORE IT BECAME VACANT?

NAME OF INCUMBENT: Bill Guerra Addington

EXPIRATION DATE OF INCUMBENT.: © 06/30/2011

REASON PERSON IS NO LONGER IN OFFICE (CHECK ONE):  TERM EXPIRED: - X

RESIGNED
REMOVED
CITY COUNCIL APPROVAL DATE: 08/23/2011
TERM BEGINS ON: 07/01/2011
EXPIRATION DATE OF NEW APPOINTEE: 06/30/2015
PLEASE CHECK ONE OF THE FOLLOWING: I TERM: X
2" TERM:

UNEXPIRED TERM:



Andres Manuel Quintana

H~ e . j | - - e 1

OBJECTIVE: To find a leadership position 'where I can effectively utilize my management
experience and education which will allow growth in a well-established organization.

WORK EXPERIENCE

- Controller : 04/07 present Ny Varay Systems
Responsibilities include all company financial and accounting functions, adm1mstrat1ve duties, and
operational processes. :

Purchasing and receiving
Cost control procedures
Job costing

e  Financial statement preparation
and presentation.
e  Budgeting and financial analysis

e Accounts receivable/Accounts Invoicing

payable management Payroll management
e Internal Accounts reconciliation . Benefits Administration
e  Bank account reconciliation Sales tax reporting

Accrual and depreciation

schedule maintenance
Notes of interest: Upon promotion to Controller, I have created a new general ledger and re-created a
new company structure in our accounting system. I assisted in the integration of a quoting software,
professional services automation software, and accounting software. I am the lead administrator for
the daily functions of these applications and enhancing the overall workflow. I am responsible for
analyzing and implementing more efficient operating procedures. I am also am respon51ble for the
office manager duties. :

Food and Beverage Director 10/04 to 04/07 Oasis Lanes and Amusement Center
Responsibility included employee supervision, marketing, sales, and general management.
e  Labor cost management: Supervision 40-50 employees.

o Interviewing, hiring, training, and scheduling of employees.

o Product cost pricing.

¢ Weekly and monthly inventory counts.

¢ Weekly food and supply ordering.

e  Analysis of financial statements.

e Reconciliation of sales, cash management and bank deposits.

e  Marketing and promotion of the facility to the community.
Manager/ General Manager = 05/01 to 10/04 Peter Piper Pizza

Responsibility included general management, supervision and daily operations of the restaurant.
e  Supervision of 20-40 employees, depending on workforce volume.

Interviewing, hiring, training, and scheduling employees.

Cost control to include: daily, weekly, and monthly inventory counts and analysis

Ordering products and supplies.

Reconciliation of cash, checks, and credit card recelpts

Assisting with marketing for the store through local schools and businesses.

Analyzing the stores variable costs (product, supplies, repairs, etc.) and implementing

control procedures.

e Analyzing and presenting monthly profit and loss reports.
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EDUCATION

2007 University of Texas-El Paso
. Bachelors of Arts - Accounting

2004 ElPaso Community College
Associates of Arts - Business Administration.-

1991 Bel Air High School
Highlander Award

SKILLS : .
- Experience with the following applications:

-QuickBooks

-ConnectWise

-TimeSlips

-MicroSale .

-All Microsoft Office software (Excel, Word, PowerPoint and Access)

-Great Plains

REFERENCES

1. Lisa Badillo, CFO
Bella Homes
8201 Lockheed Suite 203
El Paso, Texas 79925 -
(915) 779-4553

2. Christa Vera, Client Services Director
201 East Main, Suite 700
El Paso, Texas 79901
(915) 526-0348

3. Chris Rowley, Business Owner
Up and Running
3323 N. Mesa Suite 205
El Paso, Texas 79902
(915) 478-5663

4. Luis Montana, Accounting Manager
2208 W. Park Row Dr. Suite 100
Arlington, Texas 76013
(813) 801-6704
(915) 471-0590 (cell)

Additional work history and references upon request.
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