
























































































































 
 
 
 
 
 
 
 
 
 

ORDINANCE 8065 
CIVIL SERVICE RULES & 

REGULATIONS 
  
 
 
 
 
 
 
 
 

 
 



• The following proposed changes 
to Ordinance 8065 are being 
presented to City Council on 
September 10, 2013 for approval. 



Legend for Presentation 

• Items in RED denotes DELETIONS 
 

• Items in BLUE denotes ADDITIONS 
 

• Items bolded in BLACK denotes clarifying language 
CLARIFICATION 
 

• Items bolded in GREEN denotes CHARTER 
REFERENCE 
 
 



Rule 2. Definitions and Rules of 
Construction 

• A. Definitions (Policy now referenced) 
• 6. “Designated Household Member”:  One person who currently lives in 

an employee’s household and who has been designated by the employee in 
accordance with policy.Section 1e of Rule 6. (Amended 8/27/13) 

• 8. “Employees Not Covered by Civil Service” (Charter Section 6.2-2 
Unclassified Services) 

• F. Employees hired by contract and short-term or limited-funding 
grant-funded employees as designated by the City manager and hired 
on or after May 20, 2013 allowed under this Article; (Amended 
8/27/13)  

• H. All executive level employees, Department Heads or Directors, 
Deputy City Managers, and executive staff or salaried professional 
employees reporting directly to the City Manager; (Amended 
8/27/13)  

• I. Employees hired on or after the effective date of this amendment 
May 18, 2007 who work at the Metropolitan Planning Organization; 
and (Amended 8/27/13) 
 

 



Rule 2. Definitions and Rules of 
Construction 

• A. Definitions (Charter Section 6.9-1 Probation Period) 
• 17. “Probationary Period”…or 3) a probationary period of six 

(6) months following a change in classification as described in 
these Rules.  The Human Resources Director may extend the 
ending date of the probationary employee’s probationary 
period: (1) to ensure that the probationary employee serves a 
full probationary period as set forth above; or (2) if necessary 
to determine if retention of the probationary employee is in the 
best interest of the City; or (3) if an investigation is pending 
into the probationary employee’s conduct at the time the 
probation would otherwise end.  The probationary period can 
be extended for no longer than 90 days. (Added 8/27/13)  

 

 



Rule 2. Definitions and Rules of 
Construction 

• A. Definitions (Clarification) 
• 17. “Probationary Period”…For employees who need to 

exceed the (3) three weeks of  medical leave during their 
probationary period, requests  to extend a n original 
probationary period will  be made by Department Head for a 
period not to exceed three (3) months for documented medical 
reasons, unless otherwise covered by the CBA.  The Human 
Resources Director will only consider extension requests that 
are the result of a medical absence of three (3) weeks or more.  
(Added 8/25/09)(Amended 11/2/10, 8/27/13) 

     
 

 



Rule 3. Compensation (Deleted and 
Reserved) 

• Section 1.   Compensation 
• Added to Ordinance 8064, Section 3.2a  

• Section 2. Compensation Changes 
• Charter Section 6.4-3 Compensation Reduction deleted 

• Section 3. Transfer to Same Class and Grade 
• Added to Rule 5.12 

• Section 4.  Transfer During Probationary Period 
• Added to Rule 5.13 

• Section 5. Special Pay  
• Added to Ordinance 8064, Section 3.14 

• Section 6. Working Out of Class 
• Added to Ordinance 8064, Section 3.15 

 

 



Rule 4. Certification 
• Section 1.   Certification (Charter Section 6.5-1a Certification 

Process) 
• The Human Resources Director or designee shall certify 

candidates based solely on their qualifications.  Certification of 
qualified applicants will be in accordance with the City’s 
Certification Policy. (Added 8/27/13) 

• Section 2. Certification for Promotion to Multiple Vacancies.  

 



Rule 5. Application and Promotional 
Process and Lateral Transfer Process 

• Section 2. Appeals from Disqualification from Examination 
(Charter Section 6.8 Promotion) 
• Changed disqualification period from 7 calendar days to 3 

working days 
• Section 4. Eligibility (Clarification) 

• Added successfully completes six months of service  
• Section 7. Penalty for Deceit in Examination (Clarification) 

• Changed applicant to examinee 



Rule 5. Application and Promotional 
Process and Lateral Transfer Process 

• Section 8. Duration of Eligible Lists (Charter Section 6.8-1 
Promotion) 
• The Human Resources Director will compile lists of eligible 

promotional candidates for job classifications and consolidate, 
revise and maintain them as necessary and appropriate.  Eligible 
lists other than reinstatement and transfer lists will normally expire 
6 months from the date they are certified unless extended by the 
Human Resources Director. prior to the expiration date. (Amended 
1/24/89, 8/21/07, 8/27/13)  

• Removed consolidation of lists                                                  
(Charter Section 6.5-1b Certification Process partially deleted) 

• Section 12.  Transfer to Same Class and Grade 
• Added from Rule 3.3 

• Section 13. Transfer During Probationary Period 
• Added from Rule 3.4 

 



Rule 6. Leave of Absence, Resignation, 
Sick Leave and Vacations 

• Section 1. Leave of Absence (Charter Section 6.10-3 Leave of 
Absence: Reinstatement) 
• The Human Resources Director shall establish a Family and 

Medical Leave Act (“FMLA”) leave of absence policy and a 
Non-FMLA leave of absence policy that is consistent and in 
conformity with all applicable federal and state employment 
laws.  The policy shall set forth the procedures for requesting 
FMLA and non-FMLA leave, requirements for approval, 
benefits during leave, and other matters related thereto. (Added 
8/27/13) 

• Remainder of Section 1 was deleted.                                                                   
(Charter Section 6.10-3 Leave of Absence: Reinstatement 
partially deleted) 



Rule 6. Leave of Absence, Resignation, 
Sick Leave and Vacations 

• Section 8. Unclassified Employees (Charter Sections 6.10-3 
Leave of Absence: Reinstatement, 6.10-4 Sick Leave, 6.10-5 
Vacations, 6.10-6 Resignation partially deleted) 
• Unless otherwise provided by Council or the provisions in the 

contract or letter of agreement of an employee hired by 
contract or letter of agreement, all employees in the 
unclassified service shall be governed by the provisions of this 
Rule. with respect to the provisions in Section 6.10 of the 
Charter regarding the use of leave of absence, sick leave, 
vacation, and the submission of a resignation. (Added 
3/6/12)(Amended 8/27/13) 



Rule 8. Suspension, Reduction, Discharge 
• Section 1. Causes of Suspension, Reduction or Discharge (Charter 

Section 6.13-3 Causes of Suspension, Reduction or Discharge) 
• a. Added deferred adjudication with community supervision 

and Class A or B.  Deleted moral turpitude. 
• d. Added to the extent permissible under federal and state laws. 
• e. Added references to abuse and violence to an employee, 

member of the public or animal in the care of. 
• f. Clarification of incompetency and negligence.  
• g. Added handling and procurement of property. 
• h. Clarification of abandons position. 
• i. Deleted reference to personal or political influence.  Added 

failure to meet and maintain certifications and licenses. 
• k. Deleted reference to inducing any person, firm or 

corporation.  Added endangering the safety of others.                      



Rule 10. Employees Seeking Public Office 
• Deleted references to Article VI, Section 6.10-7 of the Charter. 

(Charter Section 6.10-7 Reinstatement Following Resignation 
deleted) 



QUESTIONS? 
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