


































































































 
 
 
 
 
 
 
 
 
 

ORDINANCE 8064 
CLASSIFICATION AND 

COMPENSATION 
  
 
 
 
 
 
 
 
 

 
 



• The following proposed changes 
to Ordinance 8064 are being 
presented to City Council on 
September 10, 2013 for approval. 



Legend for Presentation 

• Items in RED denotes DELETIONS 
 

• Items in BLUE denotes ADDITIONS 
 

• Items bolded in BLACK denotes clarifying language 
CLARIFICATION 
 

• Items bolded in GREEN denotes CHARTER 
REFERENCE 
 
 



Section 2. Classification Plan 
• 3. (Clarification) 

• Rules, pPolicies and procedures for keeping the classification Plan 
up-to-date.  (Amended 3/6/12, 8/27/13) 

• 2.1 Alphabetical Listing of Classes (Clarification) 
• The official listing of established job classifications titled 

Ordinance 8064 Appendix “A” will include their corresponding 
codes and grades of the positions job classifications included in the 
classification Plan.  (Amended 11/15/05, 08/28/07, 02/24/09, 
3/6/12, 8/27/13) 



Section 2. Classification Plan 
• 2.2 Adoption of Job Class Specifications (Clarification) 

• The job classification specifications describing the typical duties 
and defining the minimum requirements for all positions in the 
classified service currently adopted and in use by the City are 
hereby adopted. (Amended 2/24/09, 8/27/13) 

• A)  The title of each job classification specification shall be the 
official classification designation to which positions are assigned 
allocated.  (Amended 2/24/09, 8/27/13) 

• B)  Each job classification specification will include a general 
purpose statement that has a definition of the distinguishing 
characteristics of each classification in the Plan… 



Section 2. Classification Plan 
• 2.2 Adoption of Job Class Specifications (Portion of Charter 6.4-1 

Classification Plans deleted reference Civil Service Commission; 
therefore removed from section) 
• E)  Additions, deletions, and revisions of classification job 

specifications that do not affect the arrangement or rearrangement of 
a position or office into a class, subdivision or grade shall be made 
by the recommendation of the Human Resources Director upon the 
authorization of the City Manager or his designee.  The Human 
Resources Director shall provide an annual report of any changes to 
the Civil Service Commission and City Council for notation as part 
of the annual budget resolution. Additions, deletions or revisions 
that affect the arrangement or rearrangement of a position or office 
into a class, subdivision or grade, shall be made upon the 
recommendation of the City Manager or the Human Resources 
Director by amendments made through resolution, upon approval of 
the Civil Service Commission and City Council.  (Passed 04/06/04, 
Amended 03/15/05, 02/24/09, 3/6/12) 



Section 2. Classification Plan 
• 2.2 Adoption of Job Class Specifications (Clarification - Removed 

from Section 2.2e and added to 2.2f) 
• F)  Additions, deletions or revisions of job specifications that do 

affect the arrangement or rearrangement of a position or office 
into a class, subdivision or grade shall be made upon the 
recommendation of the City Manager or the Human Resources 
Director by amendments made through resolution, upon 
approval by City Council.  (Passed 04/06/04, Amended 
03/15/05, 02/24/09, 3/6/12, 8/27/13)  

• 2.4 Staffing Table Changes (Clarification) 
• The Human Resources Department will ensure additions are 

properly allocated prior to appointment.(Amended 11/15/05 and 
02/24/09, 8/27/13) 



Section 3. Compensation Plan 
• (Clarification) 

• The Compensation Plan consists of the Salary Schedules for 
General Services, Executive, Professional/Managerial, Executive 
and other positions in the classified service not covered by a 
collective bargaining agreement.  (Amended 08/30/88 and 
11/15/05, 8/27/13) 

• Based on these analyses the Human Resources Department will 
recommend pay schedule adjustments to the City Manager 
Administrators for review and recommendation to City Council. 
(Amended 11/15/05 and 02/24/09, 8/27/13) 

• 3.1 Salary Schedule 
• The Human Resources Director shall maintain an updated 

Appendix “B” following any pay range adjustments.  
(Amended 04/30/96, 11/15/05, 08/28/07 and 02/24/09, 
8/27/13) 

 

 
 



Section 3. Compensation Plan 
• 3.2 Procedures for Advancement within Pay Grade (Deleted Rule 3, 

Section 1 and moved to Ordinance 8064 Section 3.2 A and B)  
• A) Each pay grade has a minimum pay rate and a maximum pay 

rate.  Advancement to the maximum pay rate for the job class 
shall beEmployees normally start at the minimum pay rate of the 
pay grade, except as follows:as provided in Rule 3, Section 1 of 
the Civil Service Commission Rules.   (Amended 09/15/92, 
02/01/94, 11/15/05, 02/24/09, 3/6/12, 8/27/13) 

 
 



Section 3. Compensation Plan 
• 3.2 Procedures for Advancement within Pay Grade (Deleted Rule 3, 

Section 1 and moved to Ordinance 8064 Section 3.2 A and B)  
• A.1) Persons already in the service of the City shall have their 

salary set as follows: (Amended 8/25/09, 8/27/13) 
The salary of a person already in a regular position in the 
classified service of the City will not be reduced upon entry or 
promotion to another position in a higher graded class. If the 
minimum salary for the new classification is less than the 
employee's current rate of pay, salary advancement shall be 
five percent (5%) higher than the pay rate prior to entry or 
promotion. (Amended 3/22/88, 12/19/89, 9/17/91, 2/1/94, 
11/1/94, and 7/31/07) 

 

 
 



Section 3. Compensation Plan 
• 3.2A Procedures for Advancement within Pay Grade (Deleted Rule 

3, Section 1 and moved to Ordinance 8064 Section 3.2 A and B)  
• 1) A transfer from one position to another position in the same 

class will not deprive the person transferred of his credit for 
length of service in the former position.  Advancement in salary 
through a pay range will be made on the basis of meritorious 
service, efficiency, and length of service. (Amended 8/22/88, 
9/15/92, and 2/1/94) 

 
 

 
 



Section 3. Compensation Plan 
• 3.2A Procedures for Advancement within Pay Grade (Deleted Rule 3, 

Section 1 and moved to Ordinance 8064 Section 3.2 A and B)  
• (2) Persons hired under the Professional Managerial or Executive 

Compensation Plan, when the skills needed for the position are in 
short supply, or when recruiting efforts have failed to fill the 
position at the minimum rate or when candidates have exceptional 
qualification the employee may be started at a higher rate, not to 
exceed the top of the third quartile of the range unless approved by 
the Human Resources Director or City Manager. (Amended 
12/18/84, 2/1/94, 11/1/94, 9/13/05, 8/25/09, 3/6/12)  

• (3) Persons hired to general services positions with certificates, 
licenses or exceptional qualifications that the Human Resources 
Director has determined are hard to recruit for, may be hired at other 
than the entry rate upon authorization of the Human Resources 
Director, City Manager or designee. (Added 7/31/07) (Amended 
8/25/09) 

 
 

 
 



Section 3. Compensation Plan 
• 3.2 Procedures for Advancement within Pay Grade (Deleted Rule 3, 

Section 1 and moved to Ordinance 8064 Section 3.2 A and B)  
• (B)An employee shall become eligible for advancement in 

accordance with Rule 3 and the percentage of any increases shall be 
set in the budget resolution adopted for the fiscal year in which the 
increase is awarded. The wages and salaries of all persons in the 
Civil Service will be reduced by the same percentage whenever the 
budget set by the Council for all wages and salaries is less than that 
normally required by the classification and compensation plans.  
Reductions in wages and salaries, that are required due to economic 
conditions, will be made as determined by the City Manager, in 
accordance with Section 6.4-1 of the Charter.  Except for 
reclassification or similar study, or merit increases, general increase 
in wages and salaries will be applied uniformly to all persons in the 
Civil Service. (Amended 3/22/88, 09/17/91, 02/01/94, 11/15/05, 
3/6/12, 8/27/13) 

 
 

 
 



Section 3. Compensation Plan 
• 3.3 Administration and Maintenance of Compensation Plan (Portion 

of Charter 6.4-1 Classification Plans deleted reference Civil 
Service Commission; therefore removed from section) 
• B)  Whenever a change or amendment in the Classification and 

Compensation Plan affecting the arrangement of positions into 
classes, subdivisions or grades has been reviewed and 
recommended by the Civil Service Commission, the Human 
Resources Director shall submit the necessary reports and 
recommendations to the City Council.  Such recommendations 
shall take effect when approved by the City Council.  (Amended 
11/15/05) 

 
 

 
 



Section 3. Compensation Plan 
• 3.4 Applicable Salary Rate Under Following Conditions (Portion of 

Charter 6.4-1 Classifications Plans deleted reference Civil 
Service Commission; therefore removed from section) 
• B) Reinstatement from Resignation.  When an employee is 

reinstated to duty in the same classification after separation from 
the City due to resignation and subsequent reinstatement, such 
employee shall be reinstated at the entry-level pay rate of the 
classification or at a rate of pay as may be otherwise 
recommended by the Human Resources Director and authorized 
by the City Manager or his designee. Civil Service Commission 
Rules.  (Passed 01/25/94, Amended 02/01/94 and 08/28/07, 
8/27/13) 

 

 
 



Section 3. Compensation Plan 
• 3.4 Applicable Salary Rate Under Following Conditions  

• C) Promotion. (Portion of Charter 6.4-1 Classification Plans 
deleted reference Civil Service Commission; therefore 
removed from section) 
• When an employee is promoted from one class to a higher 

class, such employee shall receive a salary increase as 
provided in this Ordinance.the rules of the Civil Service 
Commission.   (Amended 12/19/89, 09/15/92 and 02/24/09, 
8/27/13) 

•  D) Reclassifications to Higher Classifications. (Clarification) 
• If an employee remains in a position which has been 

upgraded or reclassified to a higher graded class, the 
employee's rate of pay will be determined as set forth herein 
remain the same unless such rate falls below the minimum 
of the new pay range..  (Amended 09/17/91, 02/24/09, 
11/2/10, 3/6/12, 8/27/13) 

 

 
 



Section 3. Compensation Plan 
• 3.4 Applicable Salary Rate Under Following Conditions  

• E) Downgrades and Reclassifications to Lower Classifications. 
(Portion of Charter 6.4-1 Classification Plans deleted reference 
Civil Service Commission; therefore removed from section) 
•  If an employee's rate of pay falls within the new pay range 

assigned to a position that has been reclassified or downgraded, the 
employee's salary will be maintained within the new pay range.  If 
the employee's rate of pay is above the highest rate for the new pay 
range, the employee's salary will be reduced to the maximum pay 
rate for the job classification to which they are assigned.set in 
accordance with the Civil Service Commission Rules.   (Amended 
09/17/91, 11/15/05 and 02/24/09, 8/27/13)  

• F) Demotion or Reassignment to Lower Grade. (Clarification) 
• … If the employee's rate of pay is above the new pay range, the 

employee's rate of pay will be reduced to the maximum pay rate for 
the job classification to which demoted or assigned.  (Passed 
01/25/94) (Amended 02/01/94, 11/15/05, 02/24/09, 8/25/09, 3/6/12, 
8/27/13) 

 
 



Section 3. Compensation Plan 
• 3.9 Executive Compensation Plan (Portion of Charter 6.4-1 

Classification Plans deleted reference Civil Service Commission; 
therefore removed from section) 
• A)  The Executive Compensation Plan shall include directors of all 

departments, assistant directors of all departments and all other 
executive level positions. set forth in Appendix “A”.   (Amended 
11/15/05 and 08/28/07, 8/27/13)  

• B)  The Changes to salary schedules shall be made upon the 
recommendation of the City Manager or Human Resources Director 
by amendments made toof the Plan shall consist of salary ranges, 
with a minimum and maximum for each range in accordance with 
Appendix “B” through resolution approved by City Council.  
Assignment of job classes within the salary schedule shall be 
approved by the Civil Service Commission with concurrence of City 
Council.   (Amended 11/15/05, 8/27/13) 

 
 



Section 3. Compensation Plan 
• 3.9 Executive Compensation Plan (Deleted Rule 3; therefore removed 

from section) 
• C)  The entry salary for any person covered under the Plan shall be 

determined by the City Manager but normally shall be no greater 
than the midpoint of the salary range for that job class; however, an 
applicant or employee may be hired or promoted up to the third 
quartile of the range when recommended by the Human Resources 
Director and authorized by the City Manager or his designee. in 
accordance with Rule 3, Section 1, of the Civil Service Commission 
Rules and Regulations.   (Passed 01/25/94, Amended 02/01/94, 
3/15/05, 08/28/07, 02/24/09, 3/6/12, 8/27/13)  

• D)  Any increase in salary for those employees covered in the 
Executive Compensation Plan shall be in the percentage set in the 
budget resolution adopted by City Council for the fiscal year in 
which the increase is awarded. and shall be based on the criteria 
established in Rule 3, Section 1, of the Civil Service Commission 
Rules.   (Amended 09/15/92, 02/01/94, 11/15/05, 3/6/12, 8/27/13) 

 
 



Section 3. Compensation Plan 
• 3.10 Professional/Managerial Plan 

• B) (Portion of Charter 6.4-1 Classification Plans deleted reference 
Civil Service Commission; therefore removed from section)  

• The salary schedules of the plan shall consist of salary levels, with 
minimum and maximum pay rates for each level, in accordance 
with Appendix “B” attached hereto and incorporated herein.  
Assignment of classes within the salary schedule shall be approved 
by the Civil Service Commission with concurrence of City Council.  
(Amended 11/15/05, 8/27/13)  

• C) (Deleted Rule 3; therefore removed from section) 
• The entry salary of any person covered under the plan shall 

normally be at the minimum of the salary range; however, an 
applicant or employee may be hired or promoted at a higher salary 
in accordance with this Ordinance or Human Resources Policies. 
Rule 3, Section 1, of the Civil Service Rules.   (Amended 11/01/94, 
02/24/09, 3/6/12, 8/27/13) 

 
 



Section 3. Compensation Plan 
• 3.10 Professional/Managerial Plan (Deleted Rule 3; therefore removed 

from section) 
• D) Any increases in salary for those employees covered in the 

Professional/Managerial Plan shall be in the percentage set in the 
budget resolution adopted for the fiscal year in which the 
increase is awarded. shall be based on the criteria established in 
Rule 3, Section 1 of the Civil Service Commission Rules.   
(Amended 09/15/92, 02/01/94, 11/15/05, 3/6/12, 8/27/13) 

 
 



Section 3. Compensation Plan 
• 3.13 Overtime (Reference federal law) 

• A) All non-exempt employees, except for uniformed firefighter 
personnel who are subject to Section 7(k) of the Fair Labor 
Standards Act Section 5.2(E) above, shall be paid for authorized 
overtime on the basis of one and one-half times the hourly rates 
specified for the applicable class or position after forty hours of 
work per week.(Amended 10/03/95, 11/15/05 and 2/24/09, 
8/27/13)  

• 3.14 Special Pay (Added from Rule 3, Section 5) 
• Longevity, merit, shift differential, certification pay, and 

hazardous duty pay will be compensated in accordance with this 
Ordinance and as specified in Collective Bargaining Agreements 
(CBA). (Added 3/6/12) 

 
 

 



Section 3. Compensation Plan 
• 3.15 Working Out of Class Pay (Added from Rule 3, Section 6) 

• The Human Resources Director is authorized to establish a 
policy and procedure as to when an employee receives 
compensation and credit for working out of class. (Added 
3/6/12) 

 
 

 



Section 4. Fringe Benefits 
• 4.1 Life and Health Insurance (Clarification) 

• The City shall provide life, accidental death and dismemberment 
insurance and health insurance coverage as provided in the life 
insurance contract(s) and in the health benefit plan document(s) 
as approved by City Council.Every regular, full-time employee 
who is paid by the City, shall be entitled to receive group life, 
accidental death and dismemberment insurance, health insurance 
coverage as provided by the City.  Employees shall be eligible 
for enrollment during the City's designated enrollment period.  
(Amended 08/28/07, 3/6/12, 8/27/13) 
 

 
 

 



Section 4. Fringe Benefits 
• 4.2 Annual Vacation with Pay (Clarification) 

• A) Use of Vacation Accrual other than Vacation Leave.  
Absence on account of sickness, injury, or disability in excess of 
that hereinafter authorized for such purposes, may at the request 
of the employee and at the discretion of the department head, be 
charged against vacation leave allowance in accordance with 
Human Resources Policies. (Amended 8/27/13) 

• 4.5  Pregnancy Leave 
• Deleted; federal law applies 

 
 

 
 



Section 4. Fringe Benefits 
• (Clarification - Renumbering) 

• 4.56 Observed Holidays 
• C) Holiday Accrual. …Accrued holidays must be used 

within 12 months of the accrued holiday and must be taken 
in the same increment in which it was accrued.  (Amended 
10/03/95, 3/6/12, 8/27/13) 

• 4.67  Civil Leave 
• 4.78  Military Leave 
• 4.89  Leave Without Pay 
• 4.910  Disposition of Leave Allowance on Employment Change 
• 4.1011  Records on Grants of Leave of Absence  

• 4.12  Parental Leave 
• Deleted; federal law applies 

 

 
 



Section 5. ADJUSTMENT OF EMPLOYEE 
COMPLAINTS APPEAL OFFOR JOB CLASSIFICATION 

DECISIONSAND COMPENSATION PURPOSES 

• (Clarification) 
• An employee shall, within thirty days of the date of a final 

classification decision, from the date of occurrence, have the 
right to secure consideration of any complaint with respect to the 
application of this Classification and Compensation Plan to his 
job classification.  The employee shall first bring a complaint the 
grievance to his immediate supervisor or Department Head who 
shall promptly seek to arrive at a solution which is consistent 
with the classification and compensation plan and is acceptable 
to all parties... (Amended 11/15/05 and 02/24/09, 8/27/13) 

 
 



QUESTIONS? 
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