BIOS WITHIN TEXT


A biography is usually only necessary for Key Personnel.  Key Personnel are typically defined as the Project Director, (or Principal Investigator), Co-Project Director, (or Co-PI), and Senior Personnel.  An RFP will usually specify whom they consider to be Key Personnel or whom they require bios for.


A bio should contain the most important information relevant to the proposed project.  


After a brief introduction, each bio is presented separately with the name, followed by highest degree, in bolded and italicized type.

3. Project Staff

Susan S. Rocha, M.B.A., is the proposed project director for project X.  Ms. Rocha will provide technical leadership and direction and participate in all tasks for the project.  For the past eight years, Ms. Smith has directed multi-year contracts to provide technical assistance, management review, and MIS support to community partnerships and coalitions.  The MIS for the partnership and coalition programs were created and have been maintained under her direction.  Ms. Rocha has prepared numerous reports using data from the MIS, many in response to quick turnaround requests from the client.

John Doe, Ph.D., will assist in modifying the assessment protocol for the partnership grants and will be one of the reviewers.  For the past four years, Dr. Doe has served as a senior investigator for a national evaluation of a partnership program supported by XXXX.  In that capacity, he has been instrumental in designing, analyzing, and interpreting large-scale survey and community indicator data derived from archival sources to address information needs for high-level policymakers and state, local, and community organizations.

For smaller grants a paragraph can be added to the bios to incorporate other team members and other important tasks:

Several other Department staff also will have key roles on the project.  Angela Doe, M.Ed., will direct the MIS tasks of the Task Order and will be responsible for systems design and development on the MIS for the Canutillo Initiative grantees.  He will also manage the continuing maintenance and reporting activities on the MIS for coalition grants.  Jane Doe, M.A., will participate in the MIS tasks and assist in preparing reports from MIS data.  Michael Doe, M.Ed., will provide technical and administrative assistance in the development of a protocol for assessing community partnership grant final reports.  Mr. Doe has experience in tracking and reviewing closeout reports for the partnership program and also has extensive experience in coordinating interactions between grantees and consultants. 

