Abstract or Summary


The title is centered, bolded, and in upper- and lower-case letters.  Use a triple space between the title and the text.  The text can either be single-spaced or one-and-a-half spaced.  


Executive summaries should be single-spaced.


Paginating the abstract:


The abstract comes before the Contents page and would be page ii.  Unless otherwise specified, the Abstract is not included in page limitations.  If it is included in the page limitations, and the Contents page is not, the abstract would then appear after the Contents page and labeled page 1.

